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Redeployment Procedure - Employee Skills Profile
The information contained within this form will be used for the purpose of matching redeployees to University vacancies and therefore should be completed accurately and fully. Redeployees may add additional pages of information as necessary

	Name of Employee: 	 
	

	Department:
	



	1. 	Current Employment

	1.1	
	Job Title
	

	1.2
	Summary of Job Purpose
	

	1.3
	Department
	

	1.4
	Location	
	

	1.5
	Work Telephone Number
	

	1.6
	Grade
	

	1.7
	Number of hours and number of days worked per week  
	

	1.8
	Number of hours and number of days prepared to work per week in the future  
	




2. 	Previous Employment

	2.1	List of positions held, with dates, in chronological order from time to commencement of employment (most recent first):


















	2.2 	What skills or experience have you gained with London Metropolitan University (or its predecessors) which may be relevant to assist in matching you to other posts?
















	2.3 	What skills or experience gained in previous employment or outside work (e.g. from voluntary or leisure activities) would you like to identify that may be relevant to matching you to other posts?












3. 	Education, Training, Qualifications

	3.1	List Schools, Colleges etc. Education and professional qualifications (chronological order with dates):









	3.2 	List other courses you have attended including training given by your employer(s):








	3.3 	Detail any courses that you are currently undertaking:








	3.4	Are you willing to undertake further training in order to carry out other  work?





4. 	Job Preferences

	4.1	Type of work preferred?  
		(N.B. It will not necessarily be possible to meet your preferences. Matching is based on those vacancies which are actually available during the period of your notice).







	4.2 	Restrictions (e.g. location, health etc.)







	Employee Profile completed by:
	

	
	(Name and job title)

	

Content agreed by:
	

	
	(Redeployee)

	

Date:
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