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BOOKING FORM - CIM/CAM PROGRAMMES 2014/2015
	 Please tick your preferred option

CIM Certificate in Professional Marketing                                                                                                         YES  / NO                                                                                   
CIM Diploma  in Professional Marketing                                                                                                            YES  / NO                                                                                                                                                                                                                             
CAM Diploma in Digital Marketing                                                                                                                      YES  / NO 

	Details:

	Delegate  Name:



	Home Address:



	Organisation & address



	E-mail address:



	Preferred Telephone Contact:

	You are self-funded:
Billing address: 

Billing e-mail address:


	You are sponsored by your organisation/employer:

A PURCHASE ORDER MUST BE RAISED AND EMAILED TOGETHER WITH THE COMPLETED BOOKING FORM
Billing address: 

Billing e-mail address:


	Your PO number:


	CIM Certificate  in Professional Marketing
3 modules to be completed. Delegates to study 2 core modules and 1 elective of their choice
	CIM Diploma in Professional Marketing
3 modules to be completed. Delegates to study 2 core modules and 1 elective of their choice
	CAM Diploma in Digital Marketing

	Modules
	
	Modules
	Modules
	
	
	

	PSQ189C – Marketing  (Mandatory)
	
	PSQ185C – Strategic marketing  (Mandatory)
	PSQ109C - Marketing & Consumer Behaviour
(Double module – Mandatory)

PSQ173C - Digital Marketing Essentials (Mandatory)


	PSQ190C - Integrated Communications (Mandatory)
	
	PSQ186C – Mastering Metrics (Mandatory)
	

	PSQ191C  - Customer Experience (Elective)
	
	PSQ187C – Driving Innovation (Elective)
	

	PSQ192C - Digital Marketing (Elective)
	
	PSQ188C – Digital Strategy

(Elective)
	


Terms & Conditions 
Prior to starting your studies please ensure that you have: 
· applied for student membership with CIM/CAM  

· checked that your membership is current 

· checked whether you are eligible for exemption(s) 

Tuition fees: Please refer to the relevant leaflets and timetables and fees: http://www.mdulondon.com/cim_cam.html
Assessment enrolment procedures: Please refer to the information posted on Weblearn
A minimum of 5 delegates per module is required for the study to take place.

Please read further:

The MDU is keen to accommodate individual requirements but it is the responsibility of delegates to advise the MDU in sufficient time of any changes to their study plans. 

Failure to do so will result in the MDU having to charge delegates/sponsoring organisations the cost incurred in the changes made to the study plans.

Deferral of module(s) booked:
· Written notification is required (by e-mail) to the programme manager

· New study dates to be agreed

· Deferral is free of charge if module is completed within 12 months of booking date

Cancellation of a module is acceptable with a written explanation stating the reasons for the cancellation. 

Failure to do so will result in a cancellation fee of 25% of module fees payable in the event of non-attendance at the booked modules. 
Tuition fees:

You are sponsored by your organisation: 
· Please clearly specify on the Purchase Order whether you want to be invoiced on a module by module basis or for all the modules at once
· Ensure that the Purchase Order shows the correct billing address and e-mail address for invoicing purposes.

· Our Finance Department requires the Purchase Order to be raised within 8 working days of forwarding the booking form. 


In order to assist the invoicing process we would require, on registration:

· either a valid purchase order 
· or a sponsorship letter with the signed contact name to which our invoices should be e-mailed to. 

Please ensure that the Purchase Order/Sponsorship letter is sent by electronic copy to j.kiteou@londonmet.ac.uk
You are Self-Funded:

· No Purchase Order will be required
· You will have the facility of paying your fees by bank transfer or credit card  on a module by module basis, unless otherwise requested
· If you need an invoice for claiming  back your tuition/exam fees from your employer, please contact us so that we can issue an invoice
Payment Terms

Please quote our invoice no. as reference when making payment.

· You can pay by BACS (see note above) or by Visa/Purchasing Card. If you pay by card, please call us on 0207 320 4952/4953/4943 to make the payment. 

· Receipts will be provided by e-mail.

· American Express Cards are not acceptable..

· If you need an invoice for claiming  back your tuition/exam fees from your employer, please contact us so that we can issue an invoice
For further enquiries please contact the Professional Courses Team






Email address: professionalcourses@londonmet.ac.uk
Contact details: 020 7320 4953/4943/4952

Authorised Signature: …………………………………………………………………

Date: …………………………………………………………………………………….

Please return this signed booking form by email to : professionalcourses@londonmet.ac.uk together with a copy of your PO (see above) and the completed LMU Student Enrolment Form along with a passport-sized photograph and copy of your passport
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