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Details of the Staff teaching team


Name of Module Leader : Mr J.Desire


Office Location : EG221 Eden Grove, North Campus


Email  : j.desire@londonmet.ac.uk


Telephone : None


Office Hours : Mon 11 –12, Wed 4-5


Name(s) of other staff : TBA


Office Location :  


Email : 


Telephone : 


Office hours : 

MODULE SPECIFICATION

Module title
Introduction to HE in Computing / Office and Problem Solving Skills
1. Module code
BS1XH4N
2. Module level
Certificate (C)
3. Module Leader
J Desire
4. Home academic department
CCTM
5. Teaching location
North
6. Teaching semester
Autumn & Spring
7. Teaching mode
Day
8. Module type
STAN
9. Credit rating for module
15 credits
10. Prerequisites and co-requisites
None
CODE
BS1XH4N

TITLE
Computing / Office and Problem Solving Skills
BRIEF DESCRIPTION
The module provides an introduction to standard packages for word processing, spreadsheets and databases as well as an introduction to the Internet. As a HEO module, students will develop skills that require a degree of self-learning, self-analysis and problem solving

SEMESTER:
Autumn & Spring

PREREQUISITE:
None

ASSESSMENT:
Coursework 60% + Presentation 40%

NOTES:
40% pass by aggregate for module

Module Summary 

BS1XH04N Introduction to HE in Computing 

This module introduces students to the study of computing subjects.  Academic and personal skills are developed in the context of learning fundamental concepts underpinning a range of topics and ideas in the computing area e.g. IT Applications and Problem Solving. The intellectual challenge arises from using newly acquired intellectual skills to appreciate the complexity of  IT artefacts.

As a HEO module, students will develop skills that require a degree of self-learning, self-analysis and problem solving. The module will permit students to become confident and flexible in identifying and defining office problems and applying several applications tools and methods to their solutions. 

Students will learn a number of basic, but nevertheless important, IT applications used

to solve office problems. Additionally, students will discuss and present strengths and

weaknesses of IT problem solving  tools .The Internet and the WWW are also introduced as a tool for students to research several topics to develop a fluent awareness of the area, related issues, professional codes of conduct and incorporate critical ethical dimensions. 

Semester: Autumn and Spring 

Prerequisite/Co requisites: None

Assessment:  Individual Coursework 60%, Group Presentation 40%

Pass mark: 40% Aggregate (40% overall)

Modules Aims

1.
To develop an ability to learn abstract computing concepts.

2.
To provide a working vocabulary enabling students to describe various IT Applications and their functions.

3.
To introduce the concept of personal development planning in the context of becoming an IT professional.

This module is the main vehicle for the HE orientation curriculum theme.

The focus of the  subject is Office and Problem Solving.

The graduate attributes introduced in this module are, 

A1 Self awareness in section on self evaluation.

A2 Performance in section on communication

A3 Creative and Ethical in section  on problem solving
Learning Outcomes

On successful completion of this module students will be able to:

LO1.
Communicate key computing concepts in written and/or oral forms. [A2]

LO2.
Work effectively in a small team to achieve a clearly defined target. [A1]

LO3.
Research, analyse and summarize problems and suggest solutions [A3] 

LO4.
Establish an initial personal development plan including an action plan for improving learning ability. [A1]

Syllabus

Learning 

- Learning styles, e-learning, self-evaluating, creating conditions for effective learning 

Group and Team Work 

- Behaviour of groups, interact effectively within a team 

Communication 

- Academic/Business reports, oral presentations, publishing

Introduction to Computing, IT Applications and Problem Solving 

- Key concepts, a general introduction by example

Problem Solving using Office Application Tools and the Internet. 

- IT application packages particularly database applications and spreadsheets. 

- Internet and the World Wide Web, searching resources (e.g. online journals and library

   catalogues), formulating queries using search engines, constructing a simple Web page 

   and email communication. 

Problem solving for programming 

- Basic principles of algorithms

- Flowcharts 

Weekly Programme Lecture Topics




Week   0 - Welcome Week

Week
1 – Introduction (W/C 3/10/05)


2 – Word and PowerPoint


3 – Excel Part 1


4 – Excel Part 2


5 – Access Part 1


6 – Assess Part 2


7 – Problem Solving (Algorithms)


8 – Problem Solving (Flowcharts)


9 - Presentation


10 – Web Pages 


11 – The Internet


12   Revision


13   Examination period


14   Examination period

15 Examination period  (LC only)

Learning and Teaching

Teaching and learning will take place in lectures, workshops and individual study. Students will be organised into course based groups. Groups will also be timetabled to meet for a group study session, with directed learning but without the tutor. This will encourage a disciplined approach to study, support commitment and encourage self-help. Drop in sessions are available for formative feedback and further support for international and  ‘at risk’ students. 

This module will be a natural focus for building bridges between students and PAA’s through periodic review of the initial PDP.

Lectures to introduce learning skills and technical syllabus                                  [12 hours]

Group Workshops with tutor

                                                             [24 hours]

Group Workshops without tutor (but eventually with peer support)                     [12 hours]

Drop In Surgery
                                                                                [fraction of 12 hours]

Independent learning

                                                                         [72 hours]

Preparation of assessment tasks

                                                             [30hours]

      Total teaching and learning time

                                                           [150 hours]

Assessment Strategy

Assessment is based on a collection of well-defined group and individual tasks, prepared in workshops and private study. There are opportunities for formative feedback in supervised classes and the drop in session. Thus all tasks can be refined before submission. Learning in groups and group discussions are a feature of the module.  There is an early opportunity for formative and diagnostic assessment in week 4.

Initial personal development plan (formative week 4, summative week 12)


The draft plan, identifying individual strengths and weaknesses and a provisional plan for improvement will arise from reflection on preset exercises. This encourages the student to be engaged with the learning process at the outset. It also facilitates the identification of students at risk. This draft Personal Development Plan will be periodically reviewed, where appropriate, in conjunction with the Personal Academic Advisor and amended for a final submission [LO4].


Group Presentation (summative) 40%
Due Week 9

A group activity involving explicit application of a newly acquired learning skill, research, and expression of a fundamental computing concept in an oral presentation. This allows students to explore a range of team and communication skills that will foster group cohesion as well as learning key computing concepts. [LO1][LO2][LO3]


Portfolio of writing exercises (summative) 60%
Due Week 12

Submission of completed and refined short individual exercises demonstrates the ability to communicate in a variety of written formats e.g. glossary, technical/business reports, summary, academic essay style. It provides another setting in which to learn key computing concepts.
[LO1][LO3]

Summary description of assessment items

	Assessment type


	Description of item


	% Weighting
	Qual Mark
	Qual Set
	Tariff
	Week due

	CWK
	Group Presentation
	40
	40
	1
	
	9

	SEM
	Individual Exercises
	60
	40
	1
	
	12
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