Appendix 2: Sample partnership contract

Action Women: The real story of the Women’s Institutes

Contract between: 

Partner organisation and WI or Federation

Partner organisation hereby undertakes to fulfil the following commitments, in collaboration with WI or Federation, with regard to the exhibition named above:

1. To host the exhibition between date and date.
2. To attend and host regular exhibition team meetings, at times mutually convenient to all parties involved.

3. To provide technical support during exhibition installation and deconstruction, at host site, to include list requirements e.g. erecting display panels, moving display cases etc. 

4. To conserve, mount and insure items to be displayed in the exhibition. 

5. To provide display cases for the duration of the exhibition.

6. To work with WI or Federation, to seek funding for an education and activities programme to run at the venue while the exhibition is on.

7. To assist with organising and running exhibition related events and activities to be held at partner venue, including management of booking for group visits and events.

8. To provide space (e.g. an activities or seminar room) to hold exhibition related events and activities prior to and during the exhibition.

9. To advise on appropriate methods for promoting the exhibition and associated events locally and to assist with answering press enquiries.

10. To distribute exhibition leaflets and private-view invitations.

11. To conserve and mount items exhibited from local Women’s Institute collections.

Signed:………………………………

Date:…………………………………

Name:……………………………….

On behalf of partner venue
