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	Payment Form



	PLEASE QUOTE REF: HAL01T 0210 U1120 WHEN MAKING PAYMENT

COURSE: 

DATES:   

TOTAL FEES: £

	· International Money Order or Banker's Draft - drawn in sterling pounds on a British Bank, payable to London Metropolitan University.
· International Money Transfer (T/T) - please not that you are responsible for any commission charges
Account Name:     London Metropolitan University
Branch Address:   Barclays Bank PLC, The Holloway & Kingsland Business Centre, Holloway Branch, 
                              PO Box 3628, London E8 2JT
Account Number:  30742740                              Sort Code: 20-46-57
IBAN No:               GB51 BARC 2046 5730 7427 40
SWIFT:                  BARC GB22

· Cheque in sterling pounds payable to London Metropolitan University

· Credit Card - please debit my course fees of £                                         Date:
Name on Credit Card:
Card Number:
Card Type: Visa / MasterCard / Switch / Delta (please circle one)
Issue Number: (only if shown on face on card)  

       Start date of card:                                                                                       Expiry Date of card:
      Security Code: (last 3 digits on the signature strip):

      Signed:                                                                                                        Date:


	Terms and Conditions



	· We cannot hold places unless we have full payment in advance accompanied by a complete enrolment form. 

· Places are allocated strictly on a first come first served basis.

· Enrolment and payment forms must be received at least two weeks before the course starts.

· Payment must be made in full by the Date mentioned on the Enrolment Form to qualify for the discount. (Please note that deadlines vary from one course to another.).

· Places on the course will only be confirmed in writing once we know enough students have registered to run the course.

· Cancellations by the participant must be received in writing 2 weeks prior to the commencement of the course. Transfer to another course is possible during the same academic year, subject to availability. All transfers and cancellations are subject to a 15% administration charge.  There will be no refunds for cancellations received less than 2 weeks prior to the commencement of the course, or once a course has started.
· London Metropolitan University reserves the right to cancel courses or language pathways where there are not sufficient numbers of participants. In this event, we will make a full refund of the course fee. If we have to cancel a course that has already begun, we will try to make alternative arrangements or will make a full or partial refund of the course fee as appropriate. 
Please be aware that in either way we cannot be held responsible for any travel and accommodation expenses or other losses arising from any such cancellation.


Agreement

I have read and understood the terms & conditions above.

Signed:                                               Name: (please print)                                                      Date:
Please return this form to:    Geneviève Robinson, Faculty of Humanities, Arts,  Languages & Education, 




Room MG 5-21, London Metropolitan University, 84 Moorgate, London EC2M 6SQ,  





Tel: +44 (0)207 320 1483       Fax: +44 (0)207 320 1519




Email: interpreting-translation@londonmet.ac.uk
                                           Web: http://www.londonmet.ac.uk/depts/hale/shortcourses/sc_home.cfm
