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APPLICATION INSTRUCTIONS

Note: Completed forms should be returned by post to:

International Programmes Office 
London Metropolitan University 

Stapleton House

277-281 Holloway Road

London N7 8HN
	
	
	
	

	
	
	
	


Email:       studyinlondon@londonmet.ac.uk
Website: http://www.londonmet.ac.uk/study-abroad/eu -programme
1. SIL001 is the application form. Please write clearly in BLOCK CAPITALS, using a ballpoint pen or type the information.

2. SIL002 is the ‘Applicant’s Personal Statement.’ This should be carefully written and then reviewed with and signed by your department chairperson or academic advisor. The signed form should then be returned with your application form to the address given above.

3. SIL003  is your Intended Programme of Study. Please use the Module Catalogue to choose the classes you would like to take (full instructions overleaf).
4. SIL004 is a reference form. Complete the first part only, then pass to your referee with a stamped envelope addressed as above.

5. You must also send an ACADEMIC TRANSCRIPT with your application.
6. Applications for Study in London are due by 15 June for autumn/first semester and 15 November for spring/ second semester.

7. Tuition fees must be paid prior to the beginning of the semester. Further details will be provided upon acceptance.

Checklist

( Application form

( Transcript

 ( Intended Programme of Study

( Academic Reference (included in a sealed envelope or to follow)

( Proof of English language ability

( Photograph

HOW TO COMPLETE YOUR INTENDED PROGRAMME OF STUDY FORM (SIL003)
· London Metropolitan University is an urban university located in North and Central London. It has a population of about 34,000 students and grants bachelors, masters and doctorate degrees. Most participants in the Study in London Programme take courses in Humanities, Business Studies, Economics, International Relations and Social Sciences, but courses are also available in the Physical Sciences, Life Sciences, Mathematics and Computing.

· All Study in London students are required to take four modules per semester, which is the equivalent of 30 ECTS. This is a full workload and includes a large amount of self study.
Students choose preferred courses and alternates, since it is not possible to guarantee placement in a particular class; the home students will have registered first. 

Assessment usually consists of essays, projects and examinations. Students are provided with a transcript of results at the end of the exchange period, including ECTS equivalence information.
· You can find the module list at https://intranet.londonmet.ac.uk/prog-plan/module-catalogue/
There are three different ‘module levels’:

C – Certificate level – first year modules

I – Intermediate level – second year modules

H – Higher level – third year modules

· As a Study in London student you can choose modules at any of these levels, as long as your home university approves the choice, and you have already covered the material taught in any ‘prerequisite’ modules listed.

· The easiest way to use the catalogue is either to search by key word or to click on the links on the left side for e.g. ‘Module Catalogue – level C’.  Then, all the modules available at this level will be listed for you to browse through.

When you have found the module you would like to study, click on the module code.  Once opened, the following module information will be outlined:

Teaching Location; it is generally easier to choose modules at the same campus

Teaching Term; make sure the module is taught during the semester for which you are applying

Timeslot; make sure you do not have two or more modules running at the same time

Module Summary; check that the material to be covered is interesting/appropriate to you and find information about methods of assessment.

· Please note that not all of the modules listed will be available and your Intended Study Programme is subject to change.  It is important to list approved alternatives in case of schedule changes.  

Practical Social Work and Video Editing modules are not open to Study in London students, and practical art classes are only open to full time art students unless a portfolio is submitted and approved.

Modules with codes in this format  ***X** and ***F** are pre-undergraduate and not available on this programme (e.g. AC1X03 or EC1F02)

· Your module choices will be checked by the International Programmes office to try and ensure that there are no clashes or other problems with your Intended Programme; you will be contacted if changes to your programme become necessary.
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Form SIL 001

Application Form for Study in London
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	NB.  1.  Write in black or blue ink or type your answers.

2. Complete ALL sections of pages 1 to 3 and sign the declaration on page 3.

3.   Include country code with telephone numbers.


	1. PERSONAL DETAILS 



	First Name:     
	Title:  FORMDROPDOWN 


	Surname/Family Name:     
	Sex: Male  FORMCHECKBOX 
 Female  FORMCHECKBOX 


	Nationality:     
	Country of 
permanent residence:     
	Date of Birth:   /  /    
(Format: dd/mm/yy)

	Please indicate in which academic year you wish to attend:   20  /                 (e.g. 2010/11)
Please tick which semester you are applying for:                    Autumn    FORMCHECKBOX 
                Spring   FORMCHECKBOX 
            Full year   FORMCHECKBOX 


	Address in home country Please provide the address to which you would like all correspondence to be sent

	Address line 1:     

	Address line 2:      

	Address line 3:     

	Postcode:                   Country:     
	Home Telephone:     

	Email Address 1:     
	Email address 2:      

	Next of Kin/Emergency Contact Please give details of a relative or friend who we should contact in the event of an emergency

	Full name:      

	Relationship to you:     
(eg father/wife/sister):
	
Telephone no:      

	2. ACADEMIC BACKGROUND



	 
Name of Home university:      

	
Full title of your degree course (including BA/BSc):      

	
Current year of study (e.g. second year):      

	Please attach an official transcript of studies, undertaken to date, to your application. If not in English, please provide an official English translation.

	Will the proposed study at London Metropolitan University be credited towards this qualification? Yes    FORMCHECKBOX 
 No   FORMCHECKBOX 



	English Language Level

	Do you have an English Language Qualification such as IELTS, TOEFL etc?      
If yes, please give details below and attach a transcript of results.

	Examination in English
	Grade
	Date

	     

	     
	     

	     
	     
	     

	
Number of years for which you have been learning English:      


	
Please give any further details of your experience of using English in an academic context:

      
  NB: Your application will not be accepted without proof of English language ability

	3. EQUAL OPPORTUNITY SURVEY

	Do you have a disability or learning difficulty? Please tick one box below.

1.  FORMCHECKBOX 
  I do not have a disability.

2.  FORMCHECKBOX 
 I have a disability and I am in receipt of Disabled Student’s Allowance.

3.  FORMCHECKBOX 
 I have a disability and I am not in receipt of Disabled Student’s Allowance.

	If you have ticked either box 2 or 3, please indicate the disability by ticking the relevant box below.

1.  FORMCHECKBOX 
 Dyslexia

2.  FORMCHECKBOX 
 Blind / are partially sighted

3.  FORMCHECKBOX 
 Deaf / have a hearing impairment

4.  FORMCHECKBOX 
 Wheelchair user / have mobility problems

5.  FORMCHECKBOX 
 Personal care support

6.  FORMCHECKBOX 
 Mental health difficulties

7.  FORMCHECKBOX 
 An unseen disability eg. diabetes, epilepsy, asthma

8.  FORMCHECKBOX 
 Multiple disabilities

9.  FORMCHECKBOX 
 A disability not listed here (eg. Manual Dexterity, Back Injury)

10.  FORMCHECKBOX 
 Autistic Spectrum / Asperger’s Syndrome



	4. FEES

	Please tick the appropriate box to indicate who will pay the course fees.

 FORMCHECKBOX 
  Myself or parents


 FORMCHECKBOX 
 My home university


 FORMCHECKBOX 
 Other, please state:……………………………………………………………………………………

	5. DECLARATION 

	To the best of my knowledge, the information given on this form is correct and complete:

Signed:……………………………………………………………………
Date: ………………………………..




	Form SIL 002

Applicant’s Personal Statement
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	Applicant’s Name:      

	Write a concise statement of your proposed programme of study in London and how it will relate to your present academic programme. Also describe the personal benefits you expect to receive from the programme. This should be written by hand. Submit your statement to your department chairperson, academic advisor or tutor for approval and signature. When this is done, send it with your application form to the International Programmes Office at London Metropolitan University.

	Name of Academic Advisor:      
	Title:      

	Signature of Advisor:
	Date:

	

	Applicant’s Name:      
	Office use only

SITS          (

	Current Programme of Study:      
For example: BSc Marketing
	ID Number



	Email Address:      
	Route code



	Please provide full module details: Code, Campus, Title, Day, and Timeslot (AM, PM or PM+)

For example:

HH1001           N      Europe Since 1789                                                             Mon                  AM

	Code
	N/C
	Title
	Day
	Time

	     
	 
	     
	     
	   

	     
	 
	     
	     
	   

	     
	 
	     
	     
	   

	     
	 
	     
	     
	   

	Please list your 4 alternative modules here:

	Code
	N/C
	Title
	Day
	Time

	     
	 
	     
	     
	   

	     
	 
	     
	     
	   

	     
	 
	     
	     
	   

	     
	 
	     
	     
	   

	Student Signature: 



	I (academic advisor) have ensured that the above student has met all necessary prerequisites and have approved the above classes for them to take on the Study in London programme.

Academic Advisor Signature: 



	Form SIL 003

Intended Programme of Study
	

	Office use only
	
	Approved        (
	SITS          (

	
	
	
	

	
	
	
	

	Comments
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	Form SIL 004

Confidential Reference Form
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	Complete the first section only then give this form to your referee, together with a stamped addressed envelope.

	Applicant’s name      

	Present Year of Study      

	Period to Study in London      

	To the person completing this form:

The above-named student has applied to participate in the Study in London Programme at London Metropolitan University, UK. The Study in London Committee recognises that participation in such a programme is a major test of the student’s independence, adaptability, and his/her approach to scholarship. In considering each application, the Committee requires assurance from an academic advisor that the student’s work is of sufficient standard that he/she would benefit by participating in Study in London. We would therefore greatly appreciate your opinion of the applicant’s suitability for this programme.
Please to return this confidential statement to International Programmes Office, London Metropolitan University, Stapleton House, 277-281 Holloway Road, London N7 8HN.

Thank you for your help. Your comments and recommendations are of the greatest importance in our assessment of this application.

	Please write your reference here. Continue overleaf if necessary. If you prefer, attach a letter of recommendation to this sheet. 
     
Signed:

Name (Please Print):

Position:

Date:
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Attach photograph here
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