Terms of Reference – Hardship Committee

September 2009

1. Provide oversight of the arrangements for the distribution of government funds allocated to the University to assist students who are in hardship.  In particular confirm administrative arrangements and the level of payment to be made to applicants.

2. Advise the University with regard to its Bursary Policy and procedures for approval by the Executive Group, Board of Governors and OFFA. 
3. Provide an oversight for the processes involved in the payment and administration of University Bursaries

4. Ensure that government guidelines for the distribution of hardship funds are followed and that arrangements in place will stand up to external scrutiny.

5. Ensure that the processes involved in the distribution of hardship funds support the University’s policies on student retention, progression and achievement.

6.  Oversee the use of other funds that may be available to support students who may find themselves in hardship.

7. Approve the design of application forms, posters and other promotional material.

8. Provide an annual report to the Board of Governors detailing the expenditure made, policies and procedures adopted

Membership

DVC Academic (Chair)

Director of Student Services (Vice Chair)

Director of Finance

Finance officer with responsibility for hardship funds

Deputy Academic Registrar (Student Administration)

Senior Assistant Registrar

Head of Advice and Wellbeing 
Student Advisers (max 2) with responsibility for hardship related work
Debt Adviser

President of the Students Union or nominee

1 Head of academic department or their nominee

