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Students’ Union Elections 2011
Candidate briefings and rules & regulations

Dear Candidates,

Thank you for choosing to stand for election to the Executive Committee and/or Student Council of London Metropolitan University Students’ Union 2011-12 or to be elected as a delegate to the NUS Conference 2011. Elections are a vital aspect of any Student’s’ Union. They are the visible sign to both the members of Union (all students) and the University authorities that the Union is democratic. The election must be fair and be seen as fair to everyone.

As candidates it is your responsibility to make sure you and your supporters uphold the very highest standards. The reputation of your Students’ Union is in your hands. 

Election timetable and candidate deadlines

	Deadline/Date
	Activity/Event
	Location

	Mon 14 March 9.00am
	Deadline for you tube clip to be uploaded and the link to be sent to elections.su@londonmet.ac.uk

	

	Wednesday 9 March 4.00pm
	Candidate Briefing City


	CM2-18, Calcutta House, City

	Wednesday 10 March 5pm 
	Candidate Briefing North


	TMG-47, Henry Thomas Room, North

	Mon 21 March 9:00am
	Voting starts


	

	Tues 22 March 3.30pm
	‘Ask the Candidate’ or ‘Hustings’ Event at City
	The Hub, Joy Gardner House, 2 Goulston Street, City 

	Thu 24 March 4.00pm pm
	‘Ask the Candidate’ or ‘Hustings’ Event at North

	Henry Thomas Room, Tower Building, North 

	Friday 25 March 1.00pm
	Presidential Debate 

	The Hub, 1st Floor, City

	Fri 1 April 5.00pm
	Voting ends
	


Result declaration ceremony will provisionally be held in The Rocket, North Campus on Tuesday 5 April at 12.00noon

Everything that needs to be sent to Eddie to be emailed to elections.su@londonmet.ac.uk
Candidate briefings

Candidates are strongly advised to attend one of both of the Candidate Briefing events. Here you will be fully briefed on what will be happening, the rules and regulations will be explained fully and you will be able to ask questions. You will also be able to meet Eddie Rowley, Deputy Returning Officer and Chris Shelley, Returning Officer. 
· Wednesday 9 March 4pm room CM2-18, Calcutta House, City Campus 

· Thursday 10 March 5pm room TMG47, Tower Building, North Campus 

‘Ask the Candidates’ Event or ‘Hustings’

Ask the Candidates or ‘hustings’ are question and answer sessions that take place as part of the election campaign. Candidates will be able to speak and then students will have the chance to ask them questions. All students will be invited. ‘Ask the Candidates’ will take place as follows:
North Campus: Thursday 24 March 4.00pm 
Henry Thomas Room, Tower building, North Campus
Speeches and questions for the following positions:

· President

· Vice-President North

· Communication & Campaigns Officer

· Welfare Officer

· International Officer

· Part-time Students Officer

· Independent Student Council members - North
· NUS Conference delegates (Speeches only)
City Campus - Tuesday 22 March 3.30pm  
The Hub, Joy Gardner House. 2 Goulston Street, City Campus
Speeches and questions for the following positions:

· President

· Vice-President City

· Participation & Development Officer
· Diversity & Equality Officer
· Postgraduate Students’ Officer

· Independent Student council members - City

· NUS Conference Delegates (Speeches only)
It is the responsibility of the current Students’ Union and you as candidates to publicise the ‘Ask the Candidates’ event together and to make sure people turn up. Please do everything you can to encourage attendance so students can attend and hear what the candidates have to say. You will each have the opportunity to make a short speech and then there will be question and answers.
Presidential Debate

Last year candidates expressed a desire for a specific event where the candidates for President could take questions and debate with more time therefore being able to examine relevant issues in more details. Therefore the following event has been arranged. The format will be similar to that of ‘BBC Question Time’:

Presidential Debate: Friday 25 March 1pm 1st floor, The Hub, Joy Gardner House. 2 Goulston Street, City Campus 
How do you vote?

All currently enrolled students can vote by logging onto the following site and then following the simple instructions on the screen. 
https://vote.londonmetsu.org.uk/
The site will contain the online ballot paper, candidate photos and their manifestos. All student will receive an email telling them the polls have opened and with the above link. There will also be a link to the Student Democracy site where the youtube clips will be listed. When students receive the all student voting email it will have a statement on it telling students it is there responsibility not to forward their email on to anyone or allowing anyone but themselves to have access to their voting email.

Posters and other campaign material

You will be provided with 300 printed sheets of A4 or the equivalent in A3 or A5. This black and white printing will be done on your behalf by the Union. You can submit two different designs, please specify the numbers you wish in A4, A5 or A3. If you are not clear in your specification you printing will be in A4. Please add the SU logo to your posters, this will be emailed to you for this purpose.
All print requests need to be sent to Eddie Rowley by Monday 7 March 09.00am at the latest. Please note the earlier you submit you art work, the sooner you will receive your printing. Email your designs as PDFs to elections.su@londonmet.ac.uk.
Please title you email ELECTION PRINTING REQUEST

Please note every effort will be made to make sure you artwork is not altered in any way during the printing process or that the number of A3 or A4 is carried out as per your instructions however this cannot be 100% guaranteed. 

Candidate spending £

As well as the printing mentioned above, as candidates you are permitted to spend up to £30 each of your own money on your campaign. This amount is designed to cover any incidental expenses which you may encounter on your campaign such as pens, paint, badges, paper, t-shirts etc. Please note if any candidate is found to have spend in excess of this amount they may be disqualified from the contest. Campaigning is not about who has got the most money, this rule is to safeguard this concept and will be enforced.

Keep record of your spending
You must keep all your receipts for any items which you may purchase as part of your campaign. Your receipts may be requested and inspected to make sure you have not gone over the spending limit. There is a record of spending log at the end of this document for you to use for this purpose. Candidates who fail to keep an accurate record of your spending including receipts may endanger their place in the contest. 
What about campaign material I may already own or is donated to me?

If you already own or have access to campaign material already then you must inform Eddie or these. An ‘assigned cost’ will be allocated to these which will come out of your £30 allocation. For example if you already own some blank t-shirts which you wish to paint as part of your campaign, an assigned cost of say £10 will given to the t-shirts, so that you then have £20 left to spend on other elements of your campaign. All ‘assigned costs’ must be added to you record of spending at the end of this document. 
What if I know where I can get colour printing done at rock bottom prices?
If this is the case then that is ok, but we request you to inform Eddie of where you are getting the printing from so other candidates can be informed so they can also take advantage. This is so it is fair to all.
Why the limit on spending and the need for these rules?
Because running a campaign is not about who has the most money. Many students do not have much money as you all know. In the past we have had rules where not a penny can be actually spent on your campaign, however feedback from candidates was that this limited creativity so we now have a system of a £30 limit per candidate. Receipts must be kept to make sure that everyone is playing within the rules. Assigned pricing and sharing information on ‘cheap deals’ are also there to make sure everyone has an equal chance and that it is about the best candidate winning rather than the richest. 

All candidates must follow these rules otherwise their place in the election is at risk.  
YouTube vid-cast

If you wish to post a short video onto YouTube about yourself to encourage students to vote for you, you may do so. As part of the promotion of the elections by the University we will collate all the clips and publicise them to students via the Student Democracy site and student emails.  The Students’ Union will also be given the opportunity to upload them onto their website. website and all student emails. 
Please note for you clip to be made available it must be:

· No more that 60 seconds long (clips any longer will not be publicised)
· Judged to be in-line with the rules and regulations of this election and also the regulation of Youtube. 
If you wish your clip to be included on this please email me the Youtube code (the web address) to elections.su@londonmet.ac.uk by Monday 14 March 09.00 am LATEST. Title your email ‘your name and then youtube’ e.g. EDDIE ROWLEY YOUTUBE
Student Democracy Site

The following intranet site has all the information you may require throughout the electoral process. It will be updated every few days and should be used as the main source of information for candidates. Please check it regularly as it may answer any questions you might have.

https://intranet.londonmet.ac.uk/studentservices/studentdemocracy/

Returning Officers

For many of you this may be your first experience of being involved in elections. Advice and guidance is available for you from the Returning Officers. The Returning Officers are responsible for ensuring the election is run fairly and as smoothly as possible, in accordance with these election regulations and the Students’ Union constitution. They are also responsible for ruling on any disputes that may arise. The ruling of the Returning Office is final. 

Deputy Returning Officer: Eddie Rowley, Students’ Union Liaison and Quality Co-ordinator. email elections.su@londonmet.ac.uk

Returning Officer: Chris Shelley, Regional Organising Manager (London & South), National Union of Students
Rules and Regulations

General:

1. Read and adhere to the Students’ Union constitution
https://intranet.londonmet.ac.uk/studentservices/studentdemocracy/constitution.cfm
2. As candidates, you are also responsible for the conduct of anyone who may be campaigning on your behalf. You will be held accountable if anyone breaks any election rules while campaigning on your behalf.

3. All these rules apply equally to anything which may be produced as part of your campaign - verbal or written. This includes any online material.

Campaigning:

1. Do not intimidate or hassle any students, staff or other candidates. You can canvass the support of students, however you must be respectful to people and leave them alone if they ask you to, particularly in social spaces.

2. Do not campaign in quiet working areas such as libraries or computer suites (strictly forbidden). This includes Wi-Fi areas where people are obviously using lap-tops. 

3. If you wish to make a short speech to yours or another class, this will be permitted at the discretion of the teaching staff that is taking the class. They reserve the right to refuse permission. You must give the academic notice by emailing them or speaking to them beforehand.
4. It is strictly forbidden to offer the use of laptops, mobiles or any other similar electronic devises to access their ballot papers.
5. It is strictly forbidden to help or assist anyone to vote in any way, shape of form. If any student needs any assistance to vote due for any reason e.g. disability they must contact Eddie Rowley, Deputy Returning Officer. 

Election Literature:

1. Only put you election posters on existing notice boards. You must not cover up or take down existing notices or other candidate’s literature. If you put your poster in other places they may be taken down. You have been warned. When putting you posters up please use common sense and do not fly post indiscriminately.  

2. You will be provided with blu tack and drawing pins. You must only use an adhesive suitable for the surface i.e. blue tack of drawing pins. No pritstick, glue or tape.

3. A wall area will be set aside in the Rocket and Hub Bars for candidate’s election posters. Please ask the Bar staff where this is. You are permitted to put one poster per candidate in this space. Please do not put any posters elsewhere in the bars. However feel free to talk to student in the bars to canvass support. 

Respect for others:

1. Treat other candidates how you wish to be treated.

2. Personal attacks on other candidates are strictly forbidden. Any offensive or discriminatory behaviour based for example on gender, race, ethnicity, sexual orientation or religion is strictly forbidden.

3. You must not help a student vote. If they have any problems with the online voting system, they can ask for help from the Deputy Returning Officer.

4. You must not be intentionally within 6 foot of a student who is voting. You must not have sight of, or seek to have sight of anyone’s voting details. 

A Word about IT rooms

Campaigning in IT rooms is strictly forbidden, this is to make sure no student are intimidated of harassed by any candidate, or by any candidates supporters. This has regrettably happened in the past. Candidates may still use IT rooms during the campaign and voting period for their private study but not do any ‘electioneering’ in the rooms. If students ask you about the election you must leave the room before you talk about it. Staff will be informed about this and will be informing the Returning Officers if they see anything suspicious

Students will also be told to be report any candidates or candidate supporters causing problems in IT rooms. In the past candidates have been disqualified, without warning for campaigning in the IT suites. 

Any candidate failing to comply with any of the rules and regulations in this document, the SU constitution or the Guide to Election 2011 will be disqualified from the contest. The decision of the Returning Officer will be final. 

Formal Complaints

Any complaints must be emailed to Eddie Rowley, Deputy Returning Officer at elections.su@londonmet.ac.uk. The Returning Officer will consider them and a ruling made. Please think carefully before you make a complaint, only do so if you feel it is absolutely necessary. You must not use these rules or the complaints procedure as a tactic to attack others. It is easy to see if this is the case and will not be tolerated. Abuse of the complaints procedure is its self a serious offence and could endanger you place in the election. 
Complaints deadline: Fri 1 April 5.30pm

Help and Assistance

Please feel free to contact Eddie Rowley if you have any questions. If you have campaigning ideas, which you are not sure if it is permitted, please ask.  We welcome creative campaigning but please check also if you have ideas, which is a bit different. Do not direct any questions about the election to anyone except the Returning Officers. 

Results

The results of the election will be provisionally announced on Tuesday 5 April 2011 12:00 noon in the Rocket, North. 

Disqualification of candidates

If any candidate breaks on or more or the election rules or regulations they risk being disqualified from the contest without warning. Please bear this in mind. Any attempt to use fraudulent means to seek votes maybe reported to the Police.
The Returning Officer’s decision is final 

Best of luck to you all. 

Eddie Rowley

Deputy Returning Officer

Students' Union Liaison and Quality Co-ordinator

Student Services

London Metropolitan University

e.rowley@londonmet.ac.uk

North

020 7133 2846

TMG-48 Tower Building, 166-220 Holloway Road, London, N7 8DB

City

020 7320 2223

3rd Floor, Joy Gardner House, 2 Goulston Street, London, E1 7TP

Candidates spending log

Use this table to keep track of your spending. You must keep all receipts. If you use any campaign material which you already own or is given to you to you, you need to inform the Returning Officers on elections.su@londonmet.ac.uk . You will be provided with an ‘assigned value’ which you need to enter onto this table and forms part of your £30 limit. Remember the £30 is your own money; it will not be paid for by the SU. 
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	Item
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Total: £30

I confirm that the following spending record is a true and accurate account of my campaign spending. 

Print name:

Signature:

Candidate position (e.g. President):

Date:
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