

APPLICATION FOR LOAN FOR ANNUAL SEASON TICKET

Name of Applicant:





Payroll No.:

Department/Section:





Tel.Ext.:

Date of Appointment to University:

Home Address:

Details of Ticket Required:
From:







Station

To:







Station

Date of Commencement of Ticket:

Cost of Ticket:

Can your ticket be purchased by warrant:

If your ticket can be purchased by warrant, would you like to collect the warrant from the City Campus Cashiers Office or receive it in the Internal Mail: Collect/Mail to…………………………................................. (please delete)

If your ticket cannot be purchased by warrant, please give bank details for reimbursement:
Account Number:



        Sort Code:
Declaration:
I hereby apply for a loan from the University for the actual cost of the above season ticket. I have read and agree to the University’s Season Ticket Loan Terms and Conditions (which can be found on the Finance Department website) and to the recovery of this loan by 10 monthly deductions from my salary.

I further agree that, in the event of my leaving the University’s employment, the University may deduct from any monies due to me, any balance of this loan remaining outstanding and I will repay, before the end of my last day of employment, any part of the balance not so deducted.

I am over 18 years of age. I confirm that I have successfully completed my probation period.

Signature:   ………………………………………..................................................................   Date:   ……………….……...........................................


Line Manager’s Confirmation:
I confirm the above details, in particular that this member of staff has successfully completed their probation period.

Name: (please print)   ……………………………………...........................................................................................................................................
Signature:   ………………………………………..................................................................   Date:   ………………………...............................................
Receipt For Warrant:


Warrant No.:

Received By:

Signature:




                 Date:


This form should be sent to the City Campus Cashiers Office (x3186) at least two weeks before the warrant/reimbursement is required.

