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“Arriving at one goal is the starting point to another.”

John Dewey

Professional Development Journal

Purpose of the journal

The purpose of the journal is to ensure that clear records are kept of your training and targets in relation to your professional development during School Experiences (SE1 & SE2) and Projects 1 & 2. These records will be clearly linked to the standards for Qualified Teacher Status. The journal should be kept by you and brought to each university tutorial and weekly mentor meeting.  

The journal contains documentation where you must record discussions about your training and development. The forms are laid out in chronological order and provide a structure for you to follow during the year.

The information recorded on each tutorial document will need to be shared with your mentor and subject tutor or visiting tutor in order for them to support your development and progress.

In addition to this your mentor should be checking your School Experience file and it is useful to take a focus for this each week – for example, looking at lesson plans one week and lesson evaluations or records of pupil progress another week.  Your mentor should also ensure that your entitlement to at least one weekly written feedback sheet per week of School Experience is honoured.  Observation sheets and an observation prompt sheet are supplied for this purpose. 

This journal is an extremely important document and you need to ensure that it is kept safely at all time. As it is a record of your development it is impossible to replace and so you should copy pages as they are completed, or keep it electronically, just in case the journal is mislaid or damaged.  

I wish you well in the forthcoming year.

Lee Jerome

Secondary PGCE Programme Director

Using the Professional Development Journal to support training
The training cycle

It is important that student teachers remember that this journal is not simply a paperwork exercise, it should record a cyclical process in which they reflect on their own professional development needs and progress. Simply put, student teachers should be working through the following cycle with their mentors:

	
	Review

Reflect, evaluate, discuss


	

	Do

Implement planned action in practice


	
	
	
	Target set

Including strategies for achieving targets



	
	
	

	
	Plan

Student plans to implement strategies


	


Mentors have an important role in checking that the targets are appropriate and that they are followed up in planning and practice. Of course not every target setting cycle takes place neatly within a week. Some will stretch over several weeks and others will run across a whole School Experience. It is useful to think about the variety of targets and to make sure that they are all discussed in the weekly mentor meeting.

Long term targets

· All student teachers will have tutorials with their university tutor to discuss targets for each School Experience. These are recorded in this journal and they should be reviewed to start off the first meeting in school. These may well form weekly targets for several weeks.

Weekly targets

· Targets should be SMART and the student teacher should be clear what they are going to do in order to achieve them. 

· Students should only complete the reflection page after they have tried to implement the strategies.

· If sufficient progress has been made, then new targets may be set, but it will often be useful to set the same targets, or slightly adapted targets, to ensure new practices are consolidated, or transferred to a new class.

Class targets

· Mentors and other teachers observing the student teacher’s lessons may also set additional targets as a result of observations with individual classes. 
· The student should respond to these targets in the following lessons and these should form the basis of feedback discussions. It would also be useful if the student kept a note of the progress they had made, or difficulties they experienced, when they evaluate their lessons.

SMART targets

We encourage mentors and student teachers to discuss their targets so that they become as SMART as possible. This clarity is often a result of negotiation:

Specific  Measurable  Assessable  Realistic  Time related

Weekly meetings

	Agree your agenda

Take time to ensure you and your mentor know what needs to be discussed during the meeting. We have suggested topics to discuss each week. You may need to change the order of some topics, depending on when topics are covered in school-based Professional Studies. You or your mentor may also wish to table new items for discussion in a particular meeting.

PDJ resource: suggested agenda items

	


	Student teacher reflection

The student teacher should start the meeting by sharing their thoughts on the progress they have made in relation to the previous week’s targets. To what extent have you made progress? Are there any problems that have arisen, where you need help? Do you have any thoughts about how to make further progress?

PDJ resource: Reflection on progress pages

	


	Mentor response

The mentor should engage in a dialogue with the student teacher responding to their reflections on the week. Does the self assessment seem broadly accurate? Are there misconceptions that need to be addressed? Are there additional issues that need to be discussed?

PDJ resource: Reflection on progress pages

	

	Discussion of other agenda items

Not all issues that need to be discussed will emerge naturally from the discussion of previous targets, or feedback on teaching. It is useful therefore to ensure there is time to engage in discussion about the other issues in the agreed agenda, and to discuss what actions are expected, if any, of the student teacher in relation to such discussions. What do they need to do next to ensure progress?

PDJ resource: Suggested targets

	


	Agree targets

Once the discussion has covered all the areas that are deemed necessary by both the mentor and the student teacher, the meeting should end with a discussion and agreement on key targets for the forthcoming week. It is important to ensure that the student teacher is clear about what practical strategies they should implement in relation to the plans.

PDJ resource: Suggested targets

	


	Write up minutes

It is the student teacher’s responsibility to write up a summary of the discussion. This should be checked by the mentor to ensure it is accurate.


Example of how the weekly record can support SMART target setting & reflection.
The weekly discussion takes place
Then the student reflects on their progress (about a week after the meeting)

	Suggested agenda items

(1) Feed back from student’s observations

(2) Lesson stages – beginnings, endings and transitions

(3) How to use the information about classes on the student’s timetable

(4) Expectations about reflection and evaluation

(5) Feedback on teaching
	Has the student produced evaluations for the week?

Yes (            No (

	Reflection on progress since last mentor meeting / PDJ record

This section must be completed by the student BEFORE attending the next mentor meeting. It provides evidence of meeting standard Q9.

Summary of progress against previous targets

(a) Short term

(1) Summary produced and checked with class teachers. I used this to write my evaluations too and it was interesting to see the correlation between reading age and completion of work in exercise books.

(2) This was useful, some worked better than others. I also realised that some of the starter activities also worked well as plenary activities. The brainstorm starter was a problem for 9D though because they are difficult to get settled when they arrive.
(3) Did this but it still seemed too difficult for them.
(b) Development target

Attended PS workshop on differentiation and discussed EAL strategies.

I supported the class I have not started to teach yet and worked especially with the EAL pupils to get a better idea of how they engage with the tasks. I got some ideas to inform my planning for them.

Read some material by Maggie Gravelle with some useful tips. I’ve used one or two ideas with 9Y, even getting the bilingual dictionaries from the inclusion room helped with the last lesson. Next week I want to use some of her ideas to support group work.


	
	Has the student been formally observed teaching and received feedback this week?

Yes (            No (
By whom? Head of Department
	

	Minutes of meeting

Short term tasks to complete for next week:

(1) Write a summary of ability ranges in each of your teaching groups
(2) Plan a different starter for each lesson next week (use the Secondary Strategy file for ideas)
(3) Plan differentiated sheets for Billy and Adam in 7A because of their low reading ages.
Identify one development target for the student’s broader professional development, and suggest activities they might undertake in relation to this target.

e.g. reading, focused observation, extra-curricular activity, trial a teaching strategy...


Read about planning for bilingual learners on the Multiverse website and think about strategies for using with the EAL pupils, especially new arrivals


	Related Q Standards

Q13

Q25

Q18

Q19
	

	The following week’s meeting picks                            And then this is the subject of reflection the 
up issues from the student’s reflection                        following week (in preparation for the next meeting)

	Minutes of meeting

Short term tasks to complete for next week:

(1) Make sure you use the most engaging starters in your first lesson with your new teaching group next week – you want to get off to a flying start 
(2) Plan differentiated activities for 7A to try to increase the amount the lower attaining pupils get down in their book – produce a cloze exercise for Billy and Adam and the set this up on one of the PCs
(3) Visit 7A during tutor time tomorrow, before you teach them next. Ask the tutor to help you reiterate your classroom rules.

Identify one development target…

We discussed setting up a jig-saw group activity so you can provide the EAL pupils with differentiated source material but then get them to work with others to complete the display work. Make sure this is planned and resourced in advance so I can check it.
	Related Q Standards

Q19 / 25
Q25

Q5 / 30
Q19 / 25
	Reflection on progress since last mentor meeting / PDJ record

Summary of progress against previous targets

(a) Short term

(1) First lesson with 8B went well – at least for the first 20mins. Need to make sure the starter isn’t the highlight of the lesson.
(2) This worked better and they were pleased with the print out to stick in their books. Having the LSA helped to keep them focused on the PC.
(3) This was useful and their tutor explained a bit more about who should and shouldn’t sit next to who.
(b) Development target

This didn’t work so well – the first phase went OK but the groups were reticent to get mixed up – need to think about how to set this up.
Observed English teacher with low attaining group to get ideas, especially for EAL and low reading ages




By keeping the journal in this manner, the student’s engagement with their own training needs is evident, as is their progress. This should create a useful record for the mentor and student to keep track of progress, but also provides a useful snapshot of what journey the student has taken to get to their current performance. This may be used by the university tutor, PCM, mentor in the next placement school, inspector or external examiner. It can also be useful if we need to moderate a disputed School Experience assessment grade.
Preparing for the meeting
It is important to make time for the meeting. It may seem that most issues can be dealt with as and when they arise, but the hour meeting is important for deeper discussions about the student teacher’s progress and training needs. 

The journal is laid out so that students reflect on their progress each week before the weekly mentor meeting. The mentor should read the reflection and use this to guide the conversation in the meeting. 

The mentor should also ask the student if there are specific issues they would like to add to the agenda for the meeting.

In addition to the PDJ, mentors should also have access to the student’s school experience file(s), which contain all their notes on the school, lesson plans, copies of resources, evaluations and observations. They may also see the School Profile Booklets and any tasks completed as part of the portfolio, such as case studies of individual pupils. It is useful if the mentor can check these are all up to date but these can also be useful sources of evidence to help the mentor identify appropriate training needs and targets.

In the meeting

Clearly the suggested agenda is designed to make sure things don’t slip through the net and to ensure that they are considered at various points. For example, the student’s experience of the pastoral system through supporting a tutor group is suggested in a specific week but if this has been covered elsewhere there is no need to discuss it at this particular point. Similarly some agenda items might relate more to a check that something is happening rather than a full discussion. The agenda should be referred to but must be interpreted so as to allow time to respond to the individual’s training needs at the time.

It is always useful to start the meeting with an opportunity for the student to reflect on their achievements and frustrations or disappointments during the last week, to ensure that the meeting can respond to the issues arising. This is also vital for the mentor to make a judgement about how effectively the student is able to judge their own performance and identify their own training needs (Q7).

In our stage 2 mentor training we require mentors to conduct a short project in their mentoring relationship. Several mentors have suggested this would be useful at various points through the year. In essence this represents an additional cycle of the mentor modelling teaching before the student tries to incorporate a target in their own teaching. This may be a useful intervention if a target is particularly challenging or if a student cannot achieve the agreed action on their own.

	Identify training target
	
	
	Mentor teaches lesson
	
	
	Student teaches lesson
	
	Process may continue…

	
	
	
	
	
	
	
	
	

	
	Discuss possible action
	
	
	Student feeds back to mentor
	
	
	Mentor feeds back to student
	

	
	
	
	
	
	
	
	
	

	Plan lesson to achieve target
	
	
	Jointly plan lesson to achieve target
	
	
	New targets identified
	
	


Suggested generic targets

Sometimes we struggle to come up with different types of targets, here are some suggestions:

· Read an article and identify one teaching activity based on an idea in the article
· Read an article and evaluate your lesson in the light of its key messages
· Observe a colleague to learn about a teaching strategy and adapt your own planning to try to achieve the same success
· Observe a colleague teaching the same children and look for differences in engagement, groupings, response etc

· Write a lesson plan for a lesson you have observed, try to identify the learning intentions

· Review the exercise books of a class and write an evaluation of how effective your teaching has been to date

· Observe a class with difficult behaviour using the ABC method: (i) what are the Antecedents of the behaviour problems? i.e. what leads up to the problem? (ii) what is the problem Behaviour? i.e. who is involved, what do they do, why is it a problem? (iii) identify the Consequences, i.e. for different pupils, for the teacher. Identify something the teacher could do differently at each stage – A, B, C.

· Observe a lesson and list how many times the teacher makes a positive comment to pupils and how many times they make a negative comment. Ask someone to observe you in the same way. Try to change the ratio of positive : negative comments and ask for feedback.
· Take the resources in the department for a lesson and develop a G&T (or EAL, literacy, numeracy etc) strategy including new supplementary resources and teaching ideas.

· Review the work of the highest and lowest attaining pupils in your class – is the work sufficiently different? What are the implications for your differentiation?

· Devise a new seating plan for a class and discuss it in advance with their tutor
· Observe withdrawal classes for EAL / SEN / G&T / excluded pupils

· Go for a walk outside the school and acquaint yourself with the local area, identify anything that might be relevant to your teaching

Targets to move a student teacher on

The following suggestions are based on the assessment criteria used to assess student teachers at the end of SE2. They are not a list to pick from, but are intended to illustrate how targets can focus on specific aspects of the assessment criteria to help move students on.
	Moving from good to outstanding…

(1) Assessment Plan activities within the next lesson that enable you to adjust the remainder of the lesson to suit different learners’ needs
(2) Planning Produce a clearly differentiated series of outcomes for this scheme of work, detailing what all / most / some will be able to do and understand at the end; share this with pupils and encourage them to track their own progress
(3) EAL Re-write this scheme of work and assessment to ensure it meets the needs of recently arrived groups in the school 
(4) SEN  Write a briefing note for the LSA working with pupil X explaining how they might best support them in this lesson
(5) Behaviour  Design a 3 week project for mixed ability groups to work independently and include a method for pupils to reflect on how well they are working together
(6) Team working Join the out-reach project for adult literacy to deepen your understanding of how to work effectively with other staff
(7) Subject knowledge  take out a small group of high achieving students from the GCSE class to focus on A / A* criteria 
(8) Reflection  Identify a target that would help you move to outstanding teaching with your most successful teaching group


	Moving from satisfactory to good…

(1) Assessment Explain to me how you are going to judge the effectiveness of this lesson and how you will ensure the next lesson stretches the most able students.
(2) Planning Review your sequence of lessons to ensure you include a wide variety of teaching and learning activities over the whole period.
(3) EAL Identify a different strategy for the new arrivals in class X for the next 4 lessons and review the relative success of each.
(4) SEN Check the IEP for these 3 students and ensure your differentiation strategy meets their needs next lesson.
(5) Behaviour Plan the next lesson so that the quieter pupils have an opportunity to show you what they have learned.
(6) Team working Present the new resources you have collected from university to the next department meeting.
(7) Subject knowledge Explain why the content in this scheme of work appears in the order you have chosen – how will pupils’ understanding progress?
(8) Reflection Explain to me next week what you think your most important target is in order to make further progress.


	Moving from unsatisfactory to satisfactory…

(1) Assessment Identify clearly in your planning how you will know which students have met the objectives.
(2) Planning Make sure your lesson plans clearly show how each activity addresses specified learning objectives.
(3) EAL Visit teacher X to identify a strategy you can use with this class next week.
(4) SEN Plan an activity that pupils X & Y will be able to complete.
(5) Behaviour Specify what you will do to manage each transition in the next lesson.
(6) Team working Make sure you submit your request to the laboratory technician 3 working days before each lesson.
(7) Subject knowledge Write down the questions you want to use in the next plenary, order them in terms of challenge and make sure you know what the answers are.
(8) Reflection  Use pupil books to review your teaching to ensure you make accurate judgements about what you need to do to improve.



Basic checklist at the start of School Experience

Student teachers should use this towards the end of their induction to check that everything is in place. Any problems should be discussed with the mentor or PCM, and if unresolved should be discussed with the university supervising tutor.

Access & Documentation:

· Photocopying codes / access
· Keys

· ICT log on and discussion about levels of access / confidentiality
· Space to work

· Access to teaching resources

· School calendar- meeting schedule etc

Teaching:

· Plans for progression to whole class teaching

· Timetable with suitable classes

· Class data

· Access to Schemes of Work
· Behaviour management policy discussed
School Based Training / Induction:

· School profile booklet tasks discussed
· Subject knowledge development needs discussed
· Individual targets discussed (from university tutorial)
· Professional Studies programme available in school and timetable allows attendance
· Opportunities for whole school involvement (clubs, assembles, sports, events)
· School based projects (any ideas about Project 1 or Project 2 at this stage?)
Mentoring Arrangements:

· Timetabled weekly meetings with mentor identified on timetable and happening
· Professional Development Journal checked and up to date
· University partnership documentation received by mentor
· Professional Coordinating Mentor (PCM) is known to student
Record of Training

School Experience 1

University Tutorial 1 (pre-school experience 1) (1/2)

This page to be completed by the student before the tutorial

Brief summary of progress in relation to pre-course targets / reading 

(you should also bring evidence to the tutorial and may choose to attach a fuller report of your progress)

Key issues arising from your subject knowledge audit

University Tutorial 1 (pre-school experience 1) (2/2)

Record of Meeting

In the tutorial the student teacher and their university tutor will discuss the student’s progress with pre-course targets and their subject knowledge audit with a view to identifying key targets for SE1. This page is to be completed by the university tutor at the end of the tutorial.

	Development Targets
	Agreed Actions for SE1 and Induction

	
	


Date of tutorial:

Signed by tutor:




Signed by student:

 School Experience 1 (Week1) Mentor Meeting Record 
Week commencing 17 October
	Suggested agenda items

(1) Schedule for student’s observations over first few weeks (inc. record-keeping, feeding back)

(2) School and department organisation and expectations (inc. policies and handbooks)

(3) Discussion of Tutorial 1 action points

(4) Negotiation of student’s timetable (taking into account subject knowledge targets) and schedule for beginning to teach (possibly inc. team teaching arrangements).

	Has the School Profile Booklet been discussed / checked by mentor?

Yes (            No (

	
	Have the mentor and student discussed the university tutorial and initial SE1 targets?

Yes (            No (

	
	Has the student met the Professional Coordinating Mentor?

Yes (            No (

	Minutes of meeting

Key issues arising

Key preparatory tasks to be completed during half term week (by next meeting):
COMPLETE SECTION BELOW

	Date of meeting:
	Mentor signature:
	Student signature:


Reflection on progress since last mentor meeting / PDJ record

This section must be completed by the student BEFORE attending the next mentor meeting. It provides evidence of meeting standard Q9.

Summary of progress against previous targets

Outstanding issues for further discussion (possible agenda item for next mentor meeting)

School Experience 1 (Week 2) Mentor Meeting Record 

Week commencing 31 October
	Suggested agenda items

(1) Feed back from student’s observations

(2) Information about classes on student’s timetable and how to use this data
(3) Schemes of work and lesson planning expectations

(4) Class management


	Has the School Experience file been discussed / checked by mentor?

Yes (            No (

	
	Has the student met their targets from last meeting?

Yes (            No (

	
	Has the School Profile Booklet been discussed / checked by mentor?

Yes (            No (

	Minutes of meeting

Short term tasks to complete for next week:

Identify one development target for the student’s broader professional development, and suggest activities they might undertake in relation to this target.

e.g. reading, focused observation, extra-curricular activity, trial a teaching strategy...

COMPLETE SECTION BELOW
	Related Q Standards



	Date of meeting:
	Mentor signature:
	Student signature:


Reflection on progress since last mentor meeting / PDJ record

This section must be completed by the student BEFORE attending the next mentor meeting. It provides evidence of meeting standard Q9.

Summary of progress against previous targets

Outstanding issues for further discussion (possible agenda item for next mentor meeting

School Experience 1 (Week 3) Mentor Meeting Record 

Week commencing 7 November

	Suggested agenda items

(1) Feed back from student’s observations

(2) Expectations about reflection and evaluation

(3) SEN and classes being taught

(4) Feedback on teaching

(5) Issues arising from student’s reflection
	Has the student produced evaluations for the week?

Yes (            No (


	
	Has the student been formally observed teaching and received feedback this week?

Yes (            No (
By whom? 

	Minutes of meeting

Short term tasks to complete for next week:

Identify one development target for the student’s broader professional development, and suggest activities they might undertake in relation to this target.

e.g. reading, focused observation, extra-curricular activity, trial a teaching strategy...

COMPLETE SECTION BELOW
	Related Q Standards

	Date of meeting:
	Mentor signature:
	Student signature:


Reflection on progress since last mentor meeting / PDJ record

This section must be completed by the student BEFORE attending the next mentor meeting. It provides evidence of meeting standard Q9.

Summary of progress against previous targets

Outstanding issues for further discussion (possible agenda item for next mentor meeting)

School Experience 1 (Week 4) Mentor Meeting Record 

Week commencing 14 November

	Suggested agenda items

(1) Assessment policy, feedback and marking

(2) Using assessment information in planning

(3) ICT and your subject

(4) Check on student’s experience of tutor group

(5) Feedback on teaching

(6) Issues arising from student’s reflection
	Has the student produced evaluations for the week?

Yes (            No (


	
	Has the student been formally observed teaching and received feedback this week?

Yes (            No (
By whom? 

	Minutes of meeting

Short term tasks to complete for next week:

Identify one development target for the student’s broader professional development, and suggest activities they might undertake in relation to this target.

e.g. reading, focused observation, extra-curricular activity, trial a teaching strategy...

COMPLETE SECTION BELOW
	Related Q Standards

	Date of meeting:
	Mentor signature:
	Student signature:


Reflection on progress since last mentor meeting / PDJ record

This section must be completed by the student BEFORE attending the next mentor meeting. It provides evidence of meeting standard Q9.

Summary of progress against previous targets

Outstanding issues for further discussion (possible agenda item for next mentor meeting

School Experience 1 (Week 5) Mentor Meeting Record 

Week commencing 21 November

	Suggested agenda items

(1) Discuss subject knowledge targets and progress to date and link to project 1 (proposal form on next page)
(2) Working with adults other than teachers

(3) Feedback on teaching

(4) Issues arising from student’s reflection


	Has the student produced evaluations for the week?

Yes (            No (


	
	Has the student been formally observed teaching and received feedback this week?

Yes (            No (
By whom? 

	Minutes of meeting

Short term tasks to complete for next week:

Identify one development target for the student’s broader professional development, and suggest activities they might undertake in relation to this target.

e.g. reading, focused observation, extra-curricular activity, trial a teaching strategy...

COMPLETE SECTION BELOW
	Related Q Standards

	Date of meeting:
	Mentor signature:
	Student signature:


Reflection on progress since last mentor meeting / PDJ record

This section must be completed by the student BEFORE attending the next mentor meeting. It provides evidence of meeting standard Q9.

Summary of progress against previous targets

Outstanding issues for further discussion (possible agenda item for next mentor meeting

Project 1 Proposal Form (1/2)

This section to be completed by student, after discussion with mentor.

NB the student teacher does not have to teach this scheme of work in the school, but it would be helpful to discuss a focus for the project with the mentor, to ensure this project helps you to demonstrate progress in a key area of subject knowledge.

Proposed title:

Year group:

How will this project help you to make progress in your teaching?

How will this project help you to make progress in your subject knowledge?

Resources you have identified that may be of use (school resources, websites, books, articles etc)

Project 1 Proposal Form (2/2)

This section to be completed by the university tutor.

Comments on project title / focus:

Comment on resources identified:


Tutor signature:






Date:

School Experience 1 (Week 6) Mentor Meeting Record 

Week commencing 28 November
	Suggested agenda items

(1) Arrangements for the disrupted timetable next week (students attend university Monday and Tuesday)
(2) EAL and classes being taught

(3) Feedback on teaching

(4) Issues arising from student’s reflection
	Has the student produced evaluations for the week?

Yes (            No (


	
	Has the student been formally observed teaching and received feedback this week?

Yes (            No (
By whom? 

	Minutes of meeting

Short term tasks to complete for next week:

Identify one development target for the student’s broader professional development, and suggest activities they might undertake in relation to this target.

e.g. reading, focused observation, extra-curricular activity, trial a teaching strategy...

COMPLETE SECTION BELOW
	Related Q Standards

	Date of meeting:
	Mentor signature:
	Student signature:


Reflection on progress since last mentor meeting / PDJ record

This section must be completed by the student BEFORE attending the next mentor meeting. It provides evidence of meeting standard Q9.

Summary of progress against previous targets

Outstanding issues for further discussion (possible agenda item for next mentor meeting

School Experience 1 (Week 7) Mentor Meeting Record 

Week commencing 5 December

	Suggested agenda items

(1) Review pastoral experience
(2) Feedback on teaching 

(3) Issues arising from student’s reflection
	Has the student produced evaluations for the week?

Yes (            No (


	
	Has the student been formally observed teaching and received feedback this week?

Yes (            No (
By whom? 

	Minutes of meeting

Short term tasks to complete for next week:

Identify one development target for the student’s broader professional development, and suggest activities they might undertake in relation to this target.

e.g. reading, focused observation, extra-curricular activity, trial a teaching strategy...

COMPLETE SECTION BELOW
	Related Q Standards

	Date of meeting:
	Mentor signature:
	Student signature:


Reflection on progress since last mentor meeting / PDJ record

This section must be completed by the student BEFORE attending the next mentor meeting. It provides evidence of meeting standard Q9.

Summary of progress against previous targets

Outstanding issues for further discussion (possible agenda item for next mentor meeting)

School Experience 1 (Week 8 – Final Week) Mentor Meeting Record 

Week commencing 12 December
	Suggested agenda items

(1) Final assessment of School Experience 1 (form on the next page)
(2) Discuss students record of progress against the Standards during SE1 (see Pebble Pad)

(3) Complete the audit of school experience (in the transition pages) to highlight areas to address in SE2
(4) Discuss targets for School Experience 2

	Has the student produced evaluations for the week?

Yes (            No (


	
	Has the student been formally observed teaching and received feedback this week?

Yes (            No (
By whom? 

	Minutes of meeting

COMPLETE SECTION BELOW

	Date of meeting:
	Mentor signature:
	Student signature:


Secondary PGCE Assessment of School Experience 1   

	Mentor:


	School:
	Student: 
	Subject: 

	Student’s achievements during School Experience 1


With reference to the six themes identified in the next 2 pages

	Targets and suggested areas for development in SE2

	
	Relevant Standards
	Suggested target / area for development 

	Overall judgement of SE 1

(PASS – Student has made sufficient progress towards the standards for QTS to start SE2. 
	(PASS WITH CONCERN – Student has not made sufficient progress but a Cause for Concern was not issued earlier.
	(FAIL – Student has not made sufficient progress and a Cause for Concern was issued earlier, which highlighted the problems.

	Mentor signature:


	Date completed:

	Copies should be kept by (a) student in Journal, (b) mentor, (c) university tutor


	KNOWLEDGE FOR TEACHING

(Good                           ( Satisfactory                      ( Cause for Concern                          

	Frameworks
	Q3a
	Be aware of the professional duties of teachers and the statutory framework within which they work.

	
	Q3b
	Be aware of the policies and practices of the workplace and share in collective responsibility for their implementation.

	Teaching and Learning
	Q10
	Have a knowledge and understanding of a range of teaching, learning and behaviour management strategies and know how to use and adapt them, including how to personalise learning and provide opportunities for all learners to achieve their potential.

	Subjects and Curriculum
	Q14
	Have a secure knowledge and understanding of their subjects/curriculum areas and related pedagogy to enable them to teach effectively across the age and ability range for which they are trained.

	
	Q15
	Know and understand the relevant statutory and non-statutory curricula, frameworks, including those provided through the National Strategies, for their subjects/curriculum areas, and other relevant initiatives applicable to the age and ability range for which they are trained.  

	Literacy, Numeracy and ICT
	Q16
	Have passed the professional skills tests in numeracy, literacy and information and communication technology (ICT)

	
	Q17
	Know how to use skills in literacy, numeracy and ICT to support their teaching and wider professional activities. 

	RELATIONSHIPS
(Good                           ( Satisfactory                      ( Cause for Concern                          

	Relationships With Children and Young People
	Q1
	Have high expectations of children and young people including a commitment to ensuring that they can achieve their full educational potential and to establishing fair, respectful, trusting, supportive and constructive relationships with them.

	
	Q2
	Demonstrate the positive values, attitudes and behaviour they expect from children and young people.

	Communicating and Working With Others
	Q4
	Communicate effectively with children, young people, colleagues, parents and carers.

	
	Q5
	Recognise and respect the contribution that colleagues, parents and carers can make to the development and well-being of children and young people and to raising their levels of attainment.

	
	Q6
	Have a commitment to collaboration and co-operative working.

	Team Working and Collaboration
	Q32
	Work as a team member and identify opportunities for working with colleagues, sharing the development of effective practice with them.

	
	Q33
	Ensure that colleagues working with them are appropriately involved in supporting learning and understand the roles they are expected to fulfil.

	REFLECTION
(Good                           ( Satisfactory                      ( Cause for Concern                          

	Personal Professional Development
	Q7a
	Reflect on and improve their practice, and take responsibility for identifying and meeting their developing professional needs

	
	Q7b
	Identify priorities for their early professional development in the context of induction.

	
	Q8
	Have a creative and constructively critical approach towards innovation, being prepared to adapt their practice where benefits and improvements are identified

	
	Q9
	Act upon advice and feedback and be open to coaching and mentoring.

	Reviewing Teaching and Learning
	Q29
	Evaluate the impact of their teaching on the progress of all learners, and modify their planning and classroom practice where necessary.


Professional Standards for Qualified Teacher Status

Use these themes to discuss strengths and areas for development in your report of the School Experience. Mentor’s please indicate on this grid which level you would assign the student at this stage.
	ASSESSMENT
(Good                           ( Satisfactory                      ( Cause for Concern                          

	Assessment and Monitoring
	Q11
	Know the assessment requirements and arrangements for the subjects/curriculum areas in the age ranges they are trained to teach, including those relating to public examinations and qualifications

	
	Q12
	Know a range of approaches to assessment, including the importance of formative assessment.

	
	Q13
	Know how to use local and national statistical information to evaluate the effectiveness of their teaching, to monitor the progress of those they teach and to raise levels of attainment.

	Assessing, Monitoring and Giving Feedback
	Q26a
	Make effective use of a range of assessment, monitoring and recording strategies.

	
	Q26b
	Assess the learning needs of those they teach in order to set challenging learning objectives

	
	Q27
	Provide timely, accurate and constructive feedback on learners’ attainment, progress and areas for development

	
	Q28
	Support and guide learners to reflect on their learning, identify the progress they have made and identify their emerging learning needs.

	INCLUSION AND WELL BEING
(Good                           ( Satisfactory                      ( Cause for Concern                          

	Achievement and Diversity
	Q18
	Understand how children and young people develop and that the progress and well-being of learners are affected by a range of developmental, social, religious, ethnic, cultural and linguistic influences.

	
	Q19
	Know how to make effective personalised provision for those they teach, including those for whom English is an additional language or who have special educational needs or disabilities, and how to take practical account of diversity and promote equality and inclusion in their teaching.

	
	Q20
	Know and understand the roles of colleagues with specific responsibilities, including those with responsibility for learners with special educational needs and disabilities and other individual learning needs.

	Health and 

Well-being
	Q21a
	Be aware of current legal requirements, national policies and guidance on the safeguarding and promotion of the well-being of children and young people.

	
	Q21b
	Know how to identify and support children and young people whose progress, development or well-being is affected by changes or difficulties in their personal circumstances, and when to refer them to colleagues for specialist support.

	PLANNING AND TEACHING FOR CHILDREN’S LEARNING
(Good                           ( Satisfactory                      ( Cause for Concern                          

	Planning
	Q22
	Plan for progression across the age and ability range for which they are trained, designing effective learning sequences within lessons and across series of lessons and demonstrating secure subject/curriculum knowledge.

	
	Q23
	Design opportunities for learners to develop their literacy, numeracy and ICT skills.

	
	Q24
	Plan homework or other out-of-class work to sustain learners’ progress and to extend and consolidate their learning.  

	Teaching
	Q25a
	Teach lessons and sequences of lessons across the age and ability range for which they are trained in which they:

	
	Q25b
	Use a range of teaching strategies and resources, including e-learning, taking practical account of diversity and promoting equality and inclusion;

	
	Q25c
	Build on prior knowledge, develop concepts and processes, enable learners to apply new knowledge, understanding and skills and meet learning objectives;

	
	Q25d
	Adapt their language to suit the learners they teach, introducing new ideas and concepts clearly, and using explanations, questions, discussions and plenaries effectively;

	Learning Environment
	Q30
	Establish a purposeful and safe learning environment conducive to learning and identify opportunities for learners to learn in out of school contexts

	
	Q31
	Establish a clear framework for classroom discipline to manage learners’ behaviour constructively and promote their self-control and independence. 


Planning the transition between
SE 1 and 2
Preparing for University Tutorial 2 (post-school experience 1) (1/3)

Student Teacher’s Response to Mentor’s SE1 Summative Assessment
This page to be completed by the student before the university tutorial. You should note here any additional information / comments that have not been included on your SE1 assessment form from school.

Student comments on areas of progress in School Experience 1

Your personal priority targets for School Experience 2

Preparing for University Tutorial 2 (post-school experience 1) (2/3)
Audit of SE1 Experience
Students should complete the following pages to provide an overview of your school experience for your mentor in SE2.

(1) Timetabled Experience

	SE1 Experience
	Requests for SE2

	Year
	Ability Range / Level
	Topics Taught / Observed &
Exam specifications covered
	Any specific requests?

	7


	
	
	

	8


	
	
	

	9


	
	
	

	10


	
	
	

	11


	
	
	

	12/13
	
	
	


Preparing for University Tutorial 2 (post-school experience 1) (3/3)

Audit of SE1 Experiences
(2) Other experiences
Please use the following key when completing the SE1 column:

( = no experience

( = some experience


(( = significant experience

	Focus area
	SE1 experience
	Needs development in SE2?

	Cross curricula initiatives

Literacy Across the curriculum
	
	

	Numeracy Across the curriculum


	
	

	Teaching & Learning strategies:
Group work
	
	

	Pupil peer / self assessment


	
	

	Marking and feedback 


	
	

	Use of internet


	
	

	Use of interactive white board


	
	

	Inclusion:

EAL
	
	

	G & T


	
	

	SEN


	
	

	Use of resources and context to reflect pupil diversity


	
	

	Use of pupil data to meet individual needs


	
	

	Planning for working with other adults in the classroom e.g. TA
	
	

	Pastoral & whole school:
Tutor group experience
	
	

	PSHE

	
	

	Assemblies


	
	

	Student/Parent review days, parents evenings


	
	

	Open evenings


	
	

	Field trips


	
	

	Departmental meetings


	
	

	Other requests for SE2 mentor to consider in your timetable:



University Tutorial 2 (post-school experience 1) 

Record of Meeting

In the tutorial the student teacher and their university tutor will discuss the transition pages and the SE1 assessment with a view to identifying key targets for SE2. This page is to be completed by the university tutor at the end of the tutorial.
	Development Targets
	Agreed Actions for SE2 and Induction

	
	


Date of tutorial:

Signed by tutor:




Signed by student:

Record of Training

School Experience 2

School Experience 2 (Week 1) Mentor Meeting Record 

Week commencing 23 January
	Suggested agenda items

(1) Discussion of Tutorial 2 and SE1 assessment, especially relating to targets (see previous pages in PDJ)
(2) Schedule for student’s observations over first few weeks (inc. record-keeping, feeding back)

(3) Negotiation of student’s timetable (taking into account subject knowledge targets and audit of SE1 experience)

(4) Student to collect schemes of work, resources and class data to inform planning 
	Has the School Profile Booklet been discussed / checked by mentor?

Yes (            No (


	
	Have the mentor and student discussed the university tutorial and initial SE1 targets?

Yes (            No (


	
	Has the student met the Professional Coordinating Mentor?

Yes (            No (

	Minutes of meeting

Key issues arising

Key preparatory tasks to be completed by next week’s meeting:
COMPLETE SECTION BELOW

	Date of meeting:
	Mentor signature:
	Student signature:


Reflection on progress since last mentor meeting / PDJ record

This section must be completed by the student BEFORE attending the next mentor meeting. It provides evidence of meeting standard Q9.

Summary of progress against preparatory targets

Outstanding issues for further discussion (possible agenda item for next mentor meeting)

School Experience 2 (Week 2) Mentor Meeting Record 

Week commencing 30 January
	Suggested agenda items

(1) Feedback from student’s observations and induction activities (School Profile booklet)
(2) School and department organisation and expectations (inc. policies and handbooks)

(3) Negotiation of transition to student teaching classes

(4) Is the student aware of Professional Studies sessions running in the school?
	Has the School Experience file been discussed / checked by mentor?

Yes (            No (

	
	Has the student met their targets from last meeting?

Yes (            No (

	
	Has the School Profile Booklet been discussed / checked by mentor?

Yes (            No (

	Minutes of meeting

Short term tasks to complete for next week:

COMPLETE SECTION BELOW
	Related Q Standards



	Date of meeting:
	Mentor signature:
	Student signature:


Reflection on progress since last mentor meeting / PDJ record

This section must be completed by the student BEFORE attending the next mentor meeting. It provides evidence of meeting standard Q9.

Summary of progress against previous targets

Outstanding issues for further discussion (possible agenda item for next mentor meeting)

School Experience 2 (Week 3) Mentor Meeting Record 

Week commencing 6 February
	Suggested agenda items

(1) Issues arising from student’s reflection 

(2) Discuss initial lessons in relation to targets 
(3) Schemes of work and exam specification for classes being taught after half term
(4) Discussion of key policies to inform student’s medium term / lesson planning:

· Assessment policies and expectations

· Behaviour systems
· SEN & EAL policies

· Student data for classes being taught


	Has the student produced evaluations for the week?

Yes (            No (


	
	Has the student been formally observed teaching and received feedback this week?

Yes (            No (
By whom? 

	Minutes of meeting

Tasks to complete during half term week to ensure student is prepared to teach:
COMPLETE SECTION BELOW
	Related Q Standards

	Date of meeting:
	Mentor signature:
	Student signature:


Reflection on progress since last mentor meeting / PDJ record

This section must be completed by the student BEFORE attending the next mentor meeting. It provides evidence of meeting standard Q9.

Summary of progress against previous targets

Outstanding issues for further discussion (possible agenda item for next mentor meeting)

School Experience 2 (Week 4) Mentor Meeting Record 

Week commencing 20 February
	Suggested agenda items

(1) Key Stage 4 curriculum and assessment / exam requirements for classes being taught
(2) Discuss the school’s use of pupil data and the range of needs in classes being taught
(3) Discussion about planning for classes being taught
	Has the student produced plans for their teaching?

Yes (            No (


	
	Has the student received feedback on their plans?

Yes (            No (

	Minutes of meeting

Short term tasks to complete for next week:

Identify one development target for the student’s broader professional development, and suggest activities they might undertake in relation to this target.

e.g. reading, focused observation, extra-curricular activity, trial a teaching strategy...

COMPLETE SECTION BELOW
	Related Q Standards

	Date of meeting:
	Mentor signature:
	Student signature:


Reflection on progress since last mentor meeting / PDJ record

This section must be completed by the student BEFORE attending the next mentor meeting. It provides evidence of meeting standard Q9.

Summary of progress against previous targets

Outstanding issues for further discussion (possible agenda item for next mentor meeting)

School Experience 2 (Week 5) Mentor Meeting Record 

Week commencing 27 February
	Suggested agenda items

(1) Literacy policy in your department

(2) Record-keeping

(3) ICT in your subject

(4) Feedback on teaching

(5) Issues arising from student’s reflection
	Has the student produced evaluations for the week?

Yes (            No (


	
	Has the student been formally observed teaching and received feedback this week?

Yes (            No (
By whom? 

	Minutes of meeting

Short term tasks to complete for next week:

Identify one development target for the student’s broader professional development, and suggest activities they might undertake in relation to this target.

e.g. reading, focused observation, extra-curricular activity, trial a teaching strategy...

COMPLETE SECTION BELOW
	Related Q Standards

	Date of meeting:
	Mentor signature:
	Student signature:


Reflection on progress since last mentor meeting / PDJ record

This section must be completed by the student BEFORE attending the next mentor meeting. It provides evidence of meeting standard Q9.

Summary of progress against previous targets

Outstanding issues for further discussion (possible agenda item for next mentor meeting)

School Experience 2 (Week 6) Mentor Meeting Record 

Week commencing 5 March

	Suggested agenda items

(1) Discuss student’s pastoral experience and the school response to Every Child Matters

(2) Discuss areas of development where student could benefit from observing other teachers

(3) Feedback on teaching

(4) Issues arising from student’s reflection
	Has the student produced evaluations for the week?

Yes (            No (


	
	Has the student been formally observed teaching and received feedback this week?

Yes (            No (
By whom? 

	Minutes of meeting

Short term tasks to complete for next week:

Identify one development target for the student’s broader professional development, and suggest activities they might undertake in relation to this target.

e.g. reading, focused observation, extra-curricular activity, trial a teaching strategy...

COMPLETE SECTION BELOW
	Related Q Standards

	Date of meeting:
	Mentor signature:
	Student signature:


Reflection on progress since last mentor meeting / PDJ record

This section must be completed by the student BEFORE attending the next mentor meeting. It provides evidence of meeting standard Q9.

Summary of progress against previous targets

Outstanding issues for further discussion (possible agenda item for next mentor meeting)

School Experience 2 (Week 7) Mentor Meeting Record 

Week commencing 12 March

	Suggested agenda items

(1) Discuss student’s assessment and record keeping for classes being taught
(2) Discuss student’s progress with SEN pupils
(3) Feedback on teaching

(4) Issues arising from student’s reflection
	Has the student produced evaluations for the week?

Yes (            No (


	
	Has the student been formally observed teaching and received feedback this week?

Yes (            No (
By whom? 

	Minutes of meeting

Short term tasks to complete for next week:

Identify one development target for the student’s broader professional development, and suggest activities they might undertake in relation to this target.

e.g. reading, focused observation, extra-curricular activity, trial a teaching strategy...

COMPLETE SECTION BELOW
	Related Q Standards

	Date of meeting:
	Mentor signature:
	Student signature:


Reflection on progress since last mentor meeting / PDJ record

This section must be completed by the student BEFORE attending the next mentor meeting. It provides evidence of meeting standard Q9.

Summary of progress against previous targets

Outstanding issues for further discussion (possible agenda item for next mentor meeting)

School Experience 2 (Week 8) Mentor Meeting Record 

Week commencing 19 March
	Suggested agenda items

(1) Discuss student’s progress with EAL pupils

(2) Feedback on teaching

(3) Issues arising from student’s reflection


	Has the student produced evaluations for the week?

Yes (            No (


	
	Has the student been formally observed teaching and received feedback this week?

Yes (            No (
By whom? 

	Minutes of meeting

Short term tasks to complete for next week:

Identify one development target for the student’s broader professional development, and suggest activities they might undertake in relation to this target.

e.g. reading, focused observation, extra-curricular activity, trial a teaching strategy...

COMPLETE SECTION BELOW
	Related Q Standards

	Date of meeting:
	Mentor signature:
	Student signature:


Reflection on progress since last mentor meeting / PDJ record

This section must be completed by the student BEFORE attending the next mentor meeting. It provides evidence of meeting standard Q9.

Summary of progress against previous targets

Outstanding issues for further discussion (possible agenda item for next mentor meeting)

School Experience 2 (Week 9) Mentor Meeting Record 

Week commencing 26 March
	Suggested agenda items

(1) Review student teacher’s progress to date in relation to the SE2 assessment criteria
(2) Discuss student’s Pebble Pad to identify any Standards they need to focus on.

(3) Identify key targets required to enable student to make progress in the final phase of SE2 (some targets are suggested in the first section of the PDJ)
(4) Identify key actions student should undertake during the Easter break to prepare to meet targets identified.
	Has the student produced evaluations for the week?

Yes (            No (


	
	Has the student been formally observed teaching and received feedback this week?

Yes (            No (
By whom? 

	Minutes of meeting

Key strengths to date
Key areas for development in the final phase of SE2 and suggested actions to achieve these:
COMPLETE SECTION BELOW
	Related Q Standards

	Date of meeting:
	Mentor signature:
	Student signature:


Reflection on progress since last mentor meeting / PDJ record

This section must be completed by the student BEFORE attending the next mentor meeting. It provides evidence of meeting standard Q9.

Summary of progress against previous targets

Outstanding issues for further discussion (possible agenda item for next mentor meeting)

School Experience 2 (Week 10) Mentor Meeting Record 

Week commencing 16 April
	Suggested agenda items

(1) Review student’s progress in relation to tasks / targets set before Easter break
(2) Discuss priorities for final phase of teaching and how to achieve targets 
(3) Feedback on plans
(4) Issues arising from student’s reflection
	Has the student produced evaluations for the week?

Yes (            No (


	
	Has the student been formally observed teaching and received feedback this week?

Yes (            No (
By whom? 

	Minutes of meeting

Short term tasks to complete for next week:

Identify one development target for the student’s broader professional development, and suggest activities they might undertake in relation to this target.

e.g. reading, focused observation, extra-curricular activity, trial a teaching strategy...

COMPLETE SECTION BELOW
	Related Q Standards

	Date of meeting:
	Mentor signature:
	Student signature:


Reflection on progress since last mentor meeting / PDJ record

This section must be completed by the student BEFORE attending the next mentor meeting. It provides evidence of meeting standard Q9.

Summary of progress against previous targets

Outstanding issues for further discussion (possible agenda item for next mentor meeting)

School Experience 2 (Week 11) Mentor Meeting Record 

Week commencing 23 April

	Suggested agenda items

(1) Review student teacher’s assessment and record-keeping – perhaps by asking them to discuss their achievements with one class?

(2) Discuss feedback from teaching this week in relation to their targets

(3) Start discussion about project 2 focus


	Have student and mentor discussed SE2 assessment?

Yes (            No (


	
	Has the mentor discussed SE2 grades with colleagues, to moderate overall judgement? 

Yes (            No (


	Minutes of meeting

Short term tasks to complete for next week:

Identify one development target for the student’s broader professional development, and suggest activities they might undertake in relation to this target.

e.g. reading, focused observation, extra-curricular activity, trial a teaching strategy...

COMPLETE SECTION BELOW
	Related Q Standards

	Date of meeting:
	Mentor signature:
	Student signature:


Reflection on progress since last mentor meeting / PDJ record

This section must be completed by the student BEFORE attending the next mentor meeting. It provides evidence of meeting standard Q9.

Summary of action taken / issues arising from previous discussion

Outstanding issues for further discussion (possible agenda item for next mentor / tutor meeting)

School Experience 2 (Week 12) Mentor Meeting Record 

Week commencing 30 April

	Suggested agenda items

(1) Discuss the student teacher’s understanding of how to plan and teach SEN & EAL pupils

(2) Discuss feedback from teaching this week in relation to their targets

(3) Review QTS reflections on Pebble Pad –student teacher should have prepared this in advance and use this opportunity to ask mentor for advice for any outstanding standards
	Have student and mentor discussed SE2 assessment?

Yes (            No (


	
	Has the mentor discussed SE2 grades with colleagues, to moderate overall judgement? 

Yes (            No (


	Minutes of meeting

Short term tasks to complete for next week:

Identify one development target for the student’s broader professional development, and suggest activities they might undertake in relation to this target.

e.g. reading, focused observation, extra-curricular activity, trial a teaching strategy...

COMPLETE SECTION BELOW
	Related Q Standards

	Date of meeting:
	Mentor signature:
	Student signature:


Reflection on progress since last mentor meeting / PDJ record

This section must be completed by the student BEFORE attending the next mentor meeting. It provides evidence of meeting standard Q9.

Summary of action taken / issues arising from previous discussion

Outstanding issues for further discussion (possible agenda item for next mentor / tutor meeting)

School Experience 2 (Week 13) Mentor Meeting Record 

Week commencing 7 May
	Suggested agenda items

(1) Final assessment of School Experience 2 (see following pages)
(2) Discuss targets for NQT induction
(3) Finalise plans for Project 2 fortnight 

(4) Finalise hand-over of classes taught – students do not teach during Project 2 fortnight
	Have student and mentor discussed SE2 assessment?

Yes (            No (


	
	Has the mentor discussed SE2 grades with colleagues, to moderate overall judgement? 

Yes (            No (


	Minutes of meeting

Any issues outstanding before mentor can complete SE2 assessment?

Project 2 issues to plan for

COMPLETE SECTION BELOW
	Related Q Standards

	Date of meeting:
	Mentor signature:
	Student signature:


Reflection on progress since last mentor meeting / PDJ record

This section must be completed by the student BEFORE attending the next mentor meeting. It provides evidence of meeting standard Q9.

Summary of action taken / issues arising from previous discussion

Outstanding issues in relation to project 2
Secondary PGCE Assessment of School Experience 2   

Page 1 of 2
	Mentor:


	School:

	Student: 
	Subject:



	Has the student met the Standards for Qualified Teacher Status?         □ YES        □ NO



	If Yes, what overall grade do you recommend?          1               2                3             circle one only

Refer to the grade descriptors in the mentor handbook or in the student handbook

	Student’s strengths and achievements during SE2


Please refer to the six clusters on the following pages



Please complete the second page as well…

Secondary PGCE Assessment of School Experience 2   

Page 2 of 2
	Mentor:
	Student:



	Areas for further development

If the student has passed please use this section of the report to suggest targets for their NQT induction. This may reflect areas of relative weakness or where their SE2 experience was limited.

If the student has failed, please use this section to record the reasons why they failed.



	Mentor signature:


	Date:

	Copies should be kept by (a) student in Journal, (b) mentor, (c) university tutor


Professional Standards for Qualified Teacher Status

Use these themes to discuss strengths and areas for development in your report of the School Experience. Mentors should also indicate in this table which grades the student has achieved.
	KNOWLEDGE FOR TEACHING

(Outstanding                            ( Good                            ( Satisfactory                               ( Failing

	Frameworks
	Q3a
	Be aware of the professional duties of teachers and the statutory framework within which they work.

	
	Q3b
	Be aware of the policies and practices of the workplace and share in collective responsibility for their implementation.

	Teaching and Learning
	Q10
	Have a knowledge and understanding of a range of teaching, learning and behaviour management strategies and know how to use and adapt them, including how to personalise learning and provide opportunities for all learners to achieve their potential.

	Subjects and Curriculum
	Q14
	Have a secure knowledge and understanding of their subjects/curriculum areas and related pedagogy to enable them to teach effectively across the age and ability range for which they are trained.

	
	Q15
	Know and understand the relevant statutory and non-statutory curricula, frameworks, including those provided through the National Strategies, for their subjects/curriculum areas, and other relevant initiatives applicable to the age and ability range for which they are trained.  

	Literacy, Numeracy and ICT
	Q16
	Have passed the professional skills tests in numeracy, literacy and information and communication technology (ICT)

	
	Q17
	Know how to use skills in literacy, numeracy and ICT to support their teaching and wider professional activities. 

	RELATIONSHIPS
(Outstanding                            ( Good                            ( Satisfactory                               ( Failing

	Relationships With Children and Young People
	Q1
	Have high expectations of children and young people including a commitment to ensuring that they can achieve their full educational potential and to establishing fair, respectful, trusting, supportive and constructive relationships with them.

	
	Q2
	Demonstrate the positive values, attitudes and behaviour they expect from children and young people.

	Communicating and Working With Others
	Q4
	Communicate effectively with children, young people, colleagues, parents and carers.

	
	Q5
	Recognise and respect the contribution that colleagues, parents and carers can make to the development and well-being of children and young people and to raising their levels of attainment.

	
	Q6
	Have a commitment to collaboration and co-operative working.

	Team Working and Collaboration
	Q32
	Work as a team member and identify opportunities for working with colleagues, sharing the development of effective practice with them.

	
	Q33
	Ensure that colleagues working with them are appropriately involved in supporting learning and understand the roles they are expected to fulfil.

	REFLECTION
(Outstanding                            ( Good                            ( Satisfactory                               ( Failing

	Personal Professional Development
	Q7a
	Reflect on and improve their practice, and take responsibility for identifying and meeting their developing professional needs

	
	Q7b
	Identify priorities for their early professional development in the context of induction.

	
	Q8
	Have a creative and constructively critical approach towards innovation, being prepared to adapt their practice where benefits and improvements are identified

	
	Q9
	Act upon advice and feedback and be open to coaching and mentoring.

	Reviewing Teaching and Learning
	Q29
	Evaluate the impact of their teaching on the progress of all learners, and modify their planning and classroom practice where necessary.


	ASSESSMENT
(Outstanding                            ( Good                            ( Satisfactory                               ( Failing

	Assessment and Monitoring
	Q11
	Know the assessment requirements and arrangements for the subjects/curriculum areas in the age ranges they are trained to teach, including those relating to public examinations and qualifications

	
	Q12
	Know a range of approaches to assessment, including the importance of formative assessment.

	
	Q13
	Know how to use local and national statistical information to evaluate the effectiveness of their teaching, to monitor the progress of those they teach and to raise levels of attainment.

	Assessing, Monitoring and Giving Feedback
	Q26a
	Make effective use of a range of assessment, monitoring and recording strategies.

	
	Q26b
	Assess the learning needs of those they teach in order to set challenging learning objectives

	
	Q27
	Provide timely, accurate and constructive feedback on learners’ attainment, progress and areas for development

	
	Q28
	Support and guide learners to reflect on their learning, identify the progress they have made and identify their emerging learning needs.

	INCLUSION AND WELL BEING
(Outstanding                            ( Good                            ( Satisfactory                               ( Failing

	Achievement and Diversity
	Q18
	Understand how children and young people develop and that the progress and well-being of learners are affected by a range of developmental, social, religious, ethnic, cultural and linguistic influences.

	
	Q19
	Know how to make effective personalised provision for those they teach, including those for whom English is an additional language or who have special educational needs or disabilities, and how to take practical account of diversity and promote equality and inclusion in their teaching.

	
	Q20
	Know and understand the roles of colleagues with specific responsibilities, including those with responsibility for learners with special educational needs and disabilities and other individual learning needs.

	Health and 

Well-being
	Q21a
	Be aware of current legal requirements, national policies and guidance on the safeguarding and promotion of the well-being of children and young people.

	
	Q21b
	Know how to identify and support children and young people whose progress, development or well-being is affected by changes or difficulties in their personal circumstances, and when to refer them to colleagues for specialist support.

	PLANNING AND TEACHING FOR CHILDREN’S LEARNING
(Outstanding                            ( Good                            ( Satisfactory                               ( Failing

	Planning
	Q22
	Plan for progression across the age and ability range for which they are trained, designing effective learning sequences within lessons and across series of lessons and demonstrating secure subject/curriculum knowledge.

	
	Q23
	Design opportunities for learners to develop their literacy, numeracy and ICT skills.

	
	Q24
	Plan homework or other out-of-class work to sustain learners’ progress and to extend and consolidate their learning.  

	Teaching
	Q25a
	Teach lessons and sequences of lessons across the age and ability range for which they are trained in which they:

	
	Q25b
	Use a range of teaching strategies and resources, including e-learning, taking practical account of diversity and promoting equality and inclusion;

	
	Q25c
	Build on prior knowledge, develop concepts and processes, enable learners to apply new knowledge, understanding and skills and meet learning objectives;

	
	Q25d
	Adapt their language to suit the learners they teach, introducing new ideas and concepts clearly, and using explanations, questions, discussions and plenaries effectively;

	Learning Environment
	Q30
	Establish a purposeful and safe learning environment conducive to learning and identify opportunities for learners to learn in out of school contexts

	
	Q31
	Establish a clear framework for classroom discipline to manage learners’ behaviour constructively and promote their self-control and independence. 


University Tutorial 3 (1/4)

Project 2
This section to be completed by student, after discussion with mentor.

Proposed title:

Outline of project:

How will this project help you to make progress towards the Standards?

Resources you have identified that may be of use (school resources, websites, books, articles etc)

University Tutorial 3 (2/4)

Project 2

This section to be completed by the university tutor.

Comments on project title / focus:

Comment on resources identified:


Tutor signature:






Date:

University Tutorial 3 (3/4)

NQT Induction

This section to be completed by student and checked by tutor.

Transition point 1
as you approach the award of QTS 

(1) At this stage, which aspect(s) of teaching you do you find most interesting and rewarding?

How would you like to develop these interests?

(2) As you approach the award of QTS, what do you consider to be your main strengths and achievements as a teacher? 

University Tutorial 3 (4/4)

NQT Induction
This section to be completed by student and checked by tutor.

(3) In which aspects of teaching would you value further experience in the future? 

For example:

– Aspects of teaching about which you feel less confident, or where you have had limited opportunities to gain experience; 

– Areas of particular strength or interest on which you want to build further. 

(4) As you look ahead to your career in teaching, you may be thinking about your longer term professional aspirations and goals. Do you have any thoughts at this stage about how you would like to see your career develop? 













1

