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· Your student has successfully completed 6 weeks in school as part of School Experience 1. Their final report on SE1 (with targets for SE2) will be in their file for them to show you. S/he has also done an additional three weeks school placement in a different setting (as well as a minimum of ten days pre-course experience). This experience in schools has been preceded by 18 weeks training at the University. The Early Years Foundation Stage and National Curriculum will have been addressed, and all of the Foundation subjects and RE will have been covered.

· Between Tuesday 26th April and Thursday 28th April your student will need to find the necessary information about their new school and class, including of course getting to know the children (and identifying 6 to profile). S/he should also plan, teach and evaluate at least twice a day from Wednesday onwards, whether with small groups, key groups, half/whole class, following the set plans for the week. If possible s/he should teach the core subjects and a foundation subject during that time.

· On Friday 29th April the trainee will be back in the university where a tutor will look at their file and check that there are no problems.

· Please bear in mind that Early Years students whose first practice was in foundation stage may need additional support with planning, particularly with the Primary Framework

· The speed at which your student moves towards teaching the whole class will to some extent depend on their individual needs. Normally, we would expect students to teach and evaluate about 50% of the time in the week beginning 2nd May, moving to about 70% in the next week. By the week of 16th May s/he will be expected to be working towards teaching the whole class for up to 80% by half term. During this period s/he will need help and support from you with her/his planning and assessment.

· During the practice, the student should have roughly about 20% non-teaching time which will be expected to be taken on-site, and will be used for planning and preparation, assessment (including some observation of profile children), paperwork (eg maintaining their files, completion of standards evidence notes/samples on their web folio), observing other age-groups/teachers, etc.

· Your role is crucial in the training of your student. Much of this training will take place informally, discussing what you have observed when your student has been teaching, and supporting her/him with their planning. When you discuss the day with your student, it will be helpful for you to have access to their two School Experience files. You are your student’s main contact in the school, so please aid their full involvement in school life.

· We ask you to do two formal observations and feedback, recorded on our ‘Record of Supervision’ forms, which will be mailed to you for early May, one to be completed before half term, and one after. 

· The supervising tutor, besides their preliminary visit 26th April – 5th May, will carry out 4 formal observations during May/June. If you have a trained Stage 2 Mentor in your school, s/he may well take over one or two of the first 3 of these observations – this is organised at the preliminary visit.

· The final observation will be a joint one between the University supervising tutor and the class teacher, plus the Stage 2 mentor where they have been involved. You do not need to complete any paperwork – this is left to the supervising tutor/Stage 2 mentor, but you will be asked to attend the feedback for as long as you are able and countersign the observation form with the targets, to show it is an agreed verdict.

· Your student will be regularly recording evidence that s/he has met each Standard in his/her Web folio on Pebble Pad. This is their responsibility, but please feel free to support them in this task, and check their entries.

· Every ‘lesson/activity’ your student is required to plan and teach must be accompanied by an appropriate plan. S/he may choose format that suits them; these have been discussed and exemplars made available to them. If there is a school format, these may of course be used if they fulfil our requirements.

· If you do have a concern about the progress your student is making, you must complete a Cause for Concern form. This form is obtainable from our Partnership Administrator Annie Rock (annie.rock@londonmet.ac.uk or 020 7133 2643). 

· Please help your student to make imaginative use of all technologies available in your school – most of our students should be proficient with a variety of ICT programs, as they have had opportunities to develop these skills at the University.

· Please can you ensure that students are encouraged to develop their own resources to support their teaching, and to create at least two interactive displays.

· Please initial their school attendance sheet weekly to show they are attending their placement as required
· At the end of the practice students will need to have completed their final reflective evaluation of SE2, the summative reports for their six profile children, their evidence of addressing the standards (on Pebble Pad), and a draft copy of their CEDP in readiness for being signed off by tutors back at the University.
· Finally, thank you for taking one of our students into your class. We are very grateful, and aware that the learning that takes place in this final placement is crucial in your student’s preparation for becoming a teacher. Without you as a quality role model and without your support, this could not happen.


